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Resurrection-St. Paul School
Parent Student Handbook

Clothe yourself in God's mercy and
love your neighbor as yourself
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MISSION
Resurrection-St. Paul School, through the teaching of the Catholic Church, is dedicated to the total
formation of the child by preparing them for a global society through innovation, problem solving, and
cross-curricular collaboration.
PHILOSOPHY
Resurrection-St. Paul School is a fully accredited, Catholic interparish school, grades Pre-K through 8,
serving the parish communities of the Church of the Resurrection and St. Paul’s Church in Ellicott City,
Maryland. Resurrection-St. Paul School is dedicated to excellence in education in light of the teachings
of Jesus Christ through the Catholic Church. At the core of the school is a strong, Christ-centered, closeknit faith community where pastors, parish councils, school board, parents, faculty, and students work
together to attain common goals. The school celebrates the uniqueness and dignity of each student and
encourages every child to discover and develop their special talents, sense of self-appreciation, decision
making skills, and personal values guided by our Catholic traditions. Each student is thus enabled to
witness to his or her faith, to reach out to others in love and compassion, and to work toward solutions of
human problems.
Resurrection-St. Paul School seeks to develop within each student a curiosity, love of, and responsibility
for learning. Through a strong academic program, student learning is facilitated from its most
fundamental stages to the complex level of mature, intellectual thinking where students analyze,
synthesize, and critique subject matter of increased difficulty.
The school’s educational process promotes the development of the total person by encouraging spiritual,
intellectual, physical, social, and emotional growth. A variety of faith experiences, curricular and cocurricular opportunities, and activities round out the total development of our students.
This unique approach prepares our students to assume responsible, creative roles in an ever challenging
and changing world, with the realization that Christ continues his work through them. Each child is
empowered to become a committed and fully functioning member of the Catholic Church and the world
of the 21st century.
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STEM AWARD
In 2011, Resurrection-St. Paul School was recognized as a STEM school by the Archdiocese of
Baltimore. Our curriculum is constantly being updated to reflect dedication to the total formation of our
students by preparing them for a global society through innovation, problem solving, and crosscurricular collaboration.
.

NATIONAL DEPARTMENT OF EDUCATION BLUE RIBBON AWARD
On September 15, 2009, the United States Secretary of Education, Arne Duncan, recognized
Resurrection-St. Paul School as a National Blue Ribbon School of Excellence.
The Blue Ribbon School Program honors public and private elementary, middle, and high schools that
are either academically superior or that demonstrate dramatic gains in student achievement. In order to
qualify for the program, schools must meet one of two assessment criteria. National Blue Ribbon
Schools recognizes schools having forty percent of their students from disadvantaged backgrounds that
have dramatically improved student performance in accordance with assessment systems, and it rewards
schools having scored in the top ten percent on assessments. Resurrection-St. Paul School's eligibility
was earned by achieving the assessment scores in the top ten percent in the nation.
Our school received a plaque and flag at an awards ceremony in Washington, D.C. Honored schools
serve as models of excellence for other schools throughout the nation.

GREEN SCHOOL AWARD
In May of 2015, RSPS was named a Green School by The Maryland Association of Environmental and
Outdoor Education (MAEOE). The award as a Maryland Green School shows the progress that is
being made towards achieving the Maryland State Department of Education (MSDE) environmental
literacy requirement. Each year our students are becoming better stewards of our Earth’s resources and
developing a better understanding of their own local environment.
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HISTORY
Resurrection-St. Paul School is an elementary school, grades Pre-K through Grade 8. It is located on 22
acres of land owned by the Church of the Resurrection at Paulskirk Drive in Ellicott City, Howard
County, Maryland. The school shares the property and is adjoined to the Church of the Resurrection.
Resurrection-St. Paul School had its beginning in the town of Ellicott City in 1922. The school started as
St. Paul School and opened with six grades staffed by the School Sisters of Notre Dame. A seventh
grade was added in 1923 and an eighth grade was added in 1924. In the fall of 2009 a PreK program for
4 year olds was added. Due to the outgrowth of St. Paul School in Ellicott City, a new school was built
on the Paulskirk Drive property and its doors opened to students in September 1966. The school name
was changed to St. Paul the Apostle School and remained such until 1974 when the Church of the
Resurrection was incorporated. At this time, once again, the school name was changed to Resurrection
School. During the mid to late 1980’s, an intense study of all parochial elementary schools was
conducted throughout the Archdiocese of Baltimore, spearheaded by the Division of Catholic Schools at
the request of Archbishop William Borders. The study resulted in the Archbishop’s Plan for the Future
of Catholic Schools. In keeping with this plan, effective January 1990, the school became separately
incorporated as an inter-parish school, entitled Resurrection-St. Paul School. Both St. Paul and the
Church of the Resurrection parishes support it.
In 1983, Resurrection-St. Paul School underwent an in-depth self-study and school evaluation, which led
to accreditation by the Middle States Association of Colleges and Schools. Again, after a yearlong selfstudy in 1993, the school was granted re-accreditation in 1994. During the 1997-1998 school year,
Resurrection-St. Paul submitted its first report of progress to Middle States under the new format of a
description of the school, which has been placed on the World Wide Web. Again in 2000-2001, we
submitted a report of further progress to Middle States. We prepared for our re-accreditation during the
2003-2004 school year with another self-study. Our Middle States Visitation occurred in November
2004. The school received its re-accreditation in May 2005.
In accordance with standards set by the Archdiocese of Baltimore, Resurrection-St. Paul School met the
requirements established by the AdvancED Accreditation Commission and Board of Trustees and was
thereby accredited by the Southern Association of Colleges and Schools Council on Accreditation and
School Improvement. This accreditation is valid through June 2015.
In January, 2012, our school proudly celebrated its 90th year of providing Catholic Education in the
Ellicott City area. In September, 2015, Resurrection-St/ Paul School celebrated its 50th anniversary of
providing Catholic Education on the Paulskirk Drive property.
ACCREDITATION
Resurrection-St. Paul School is accredited by the Southern Association of Colleges and Schools (SACS)
through June 2015. In accordance with standards set by the Archdiocese of Baltimore, Resurrection-St.
Paul School met the requirements established by the AdvancED Accreditation Commission and Board
of Trustees and was thereby accredited by the SACS Council on Accreditation and School
Improvement.
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SCHOOL THEME
Each year Resurrection-St. Paul School picks a theme that reflects our values and Catholic identity.
Throughout the year, that theme is incorporated in the liturgical practices, classroom instruction,
vocations cross, and is applied in the outreach we practice.

2015-2016 Theme:
Clothe Yourself in God’s Mercy and Love Your Neighbors as Yourself
Our theme for this school year will be Clothe Yourself in God’s Mercy and Love Your Neighbors as
Yourself in collaboration with Monsignor John, Father Sam Young and Associate Father Canisus.

Prayer (we end each day with the following):
Dear Jesus,
Help us to clothe yourself in God’s Mercy by giving us the fruits of your spirit
Help us to put on Love so that we can freely give it to others
Help us to put on Joy so that we can appreciate our differences
Help us to put on Patience so that we don’t let anger lead us astray
Help us put on Kindness by being friendly to everyone
Help us to put on Faithfulness so that we can place our trust in you
Help us to put on Gentleness by forgiving all those who do wrong
Help us put on Self-Control so that we can strive for goodness in our lives.
Amen

Symbol:
Fruits of the Spirit

4

RESURRECTION-ST. PAUL SCHOOL FACULTY AND STAFF
2015-2016 School Year
Principal

Mrs. Karen Murphy

Assistant Principal

Mr. Kevin Sokoloff

Administrative Assistant

Mrs. Valerie Bateman

Administrative Assistant

Mrs. Karen O’Connell

Business Manager

Mrs. Sharon Tornatore

Advancement Director

Mrs. Stephanie Finamore

STAND Program Coordinator

Mrs. Linda Bartlett

Information Technology Specialist

Mr. Bob Buchta

Before and After Care Director

Mr. Kevin Sokoloff

School Counselor

Mrs. Kelsey Jordan

School Nurse

Mrs. Julianne Rice

PreKA

Mrs. Cathy Zmijewski

PreKA- Teaching Assistant

Mrs. Suzanne McQueeney

PreKB

Mrs. Barbara Mansfield

PreKB - Teaching Asst.

Mrs. Stephanie Williams

Kindergarten A

Mrs. Allison Wist

Kindergarten A - Teaching Asst.

Mrs. Leslie Luksic

Kindergarten B

Ms. Rachel Olszewski

Kindergarten B - Teaching Asst.

Mrs. Mary Huggins

Grade 1A

Mrs. Mary Pat Andreas

Grade 1A - Teaching Asst.

Ms. Francesca Pescetto

Grade 1B

Mrs. Laura Schwing

Grade 1B - Teaching Asst.

Mrs. Gwen Bury

Grade 2A

Ms. Barbara Frederick

Grade 2A - Teaching Asst.

Mrs. Sue Pajak

Grade 2B

Mrs. Laura Gannon

Grade 2B

Ms. Anna Tucker

Grade 3A

Ms. Kerry Cline

Grade 3B

Mrs. Noelle O’Toole

Grade 3 - Teaching Asst.

Mrs. Maureen Bodensteiner
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Grade 4A

Ms. Katelyn Johnston

Grade 4B

Ms. Kristin Urbanski

Grade 4

Ms. Bridget Knepper

Grade 5A

Ms. Allison DiPietro

Grade 5B

Ms. Caitlin Michels

Grade 5 - Teaching Asst.

Mrs. Shura Shontz

Grade 6A

Ms. Elisabeth Eisenbeiser/Mrs. Susan DeNicolis

Grade 6B

Ms. Kathryn Schmidt

Grade 7A

Mr. Stephen Kain / Ms. Kathy Rockstroh

Grade 7B

Mrs. Michele Ruppert

Grade 8A

Mrs. Samantha Stein / Mr. Graham Bateman

Grade 8B

Mr. Anthony Fiumara

Middle School Teaching Asst.

Mrs. Helen Skorny

Language Arts and Math – Grades 3 and 4

Mrs. Julie Boston

Speech Assistant

TBD

Reading Specialist

Mrs. Laura Williams

Spanish - Grades K-4

The Language Project

Spanish - Grades 5-8

Mrs. Susan DeNicolis

Art - Grades K-8

Mrs. Michele Ruppert

Music - Grades PreK-8

Mrs. Jane Bowie

Physical Education - Grades PreK-8

Mr. Adam Chilcoat

Technology - Grades K-8

Mrs. Jacqueline Wells

STEM Coordinator

Mrs. Patsy Grue

Media Center

Mrs. Dawn Keys

Cafeteria Monitor

Mr. Dave Hoffman

Maintenance

Mr. Jim Emery

Maintenance

Mr. Kevin Skerry

6

ORGANIZATIONS
Resurrection-St. Paul School Board
Resurrection-St. Paul School is an inter-parish school supported by both Church of the Resurrection and
St. Paul’s Church. As an inter-parish school, we are governed by a deliberative School Board that is
responsible for developing and implementing the mission and vision of the school.
Board Members
Mr. Terry Farrell
Ms. Kathy Murray
Mr. Thad Hague
Msgr. John Dietzenbach
Reverend Sam Young
Mrs. Karen Murphy
Mr. Kevin Sokoloff
Mr. Jason Ader
Ms. Casey Buckstaff
Mrs. Christine Divver
Mr. Innocent Joseph
Mr. Dave Kociolek
Mrs. Cheryl Martin

Chair
Vice-Chair
Finance Chair
Pastor, Church of the Resurrection
Pastor, St. Paul
Principal
Assistant Principal
Member
Member
Member
Member
Member
H.S.A. Liaison

Resurrection-St. Paul Home and School Association
All parents and guardians are considered members of the Home and School Association. Parents are
encouraged to attend and support the meetings, events, and fundraisers sponsored by the ResurrectionSt. Paul School Home and School Association. The meetings and events (posted on our website) are a
wonderful way for families to get to know each other as well as to promote good will and camaraderie
between the school staff, administration, and families. Children do not attend the Home and School
general membership meetings unless noted or asked to attend.
H.S.A. Executive Committee
Mrs. Cheryl Martin
Mr. Jason Wells
Mrs. Karen Welsko
Mrs. Michelle Cunningham
Mrs. Linda Birrane
Mrs. Melissa Allnutt
Mrs. Mary Pearce
Mrs. Karen Murphy
Mr. Kevin Sokoloff
Mrs. Patsy Grue

President
Vice-President
Treasurer
Corresponding Secretary
Recording Secretary
Co-Room Parent Coordinator
Co-Room Parent Coordinator
Principal
Assistant Principal
Faculty Liaison

H.S.A. Special Church Liaisons
Mrs. Maribeth Myers
Mr. Paul and Mrs. Jessica Heinemann

Church of the Resurrection
St. Paul Catholic Church
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VALUES FIRST PROGRAM
Resurrection-St. Paul School has formed a partnership with Values First to develop an initiative that
promotes thirteen basic universal values in pre-school all the way through to grade 8. Utilizing
systematic integration throughout the curriculum, teachers, staff, students, and parents are encouraged to
use the same vocabulary when discussing behaviors and consequences.
Values Code
Honesty

I will be an honest person.

Respect

I am respectful of others.

Responsibility

I take responsibility for what I am supposed to do.

Self-Control

I will control my actions and words.

Hard Work

I take pride in being a hard worker.

Self-Respect

I have self-respect.

Concern for Others

I will show concern for all other people.

Tolerance

I am tolerant of others.

Cooperation

I will cooperate with those around me.

Fairness

I show fairness to those with whom I come in contact.

Forgiveness

I can forgive those who do me wrong.

Courage

I will be brave in facing life’s challenges.

Self-Knowledge

I will pursue knowledge of myself.

PBIS Positive Behavior Intervention and Supports
The staff of Resurrection-St. Paul School is focused on working with students and their families to
promote positive behavior in all school settings. We have four school rules BE RESPECTFUL, BE
SAFE, BE PREPARED, BE SMART. When the school rules are followed students have an opportunity
to be recognized for their efforts by positive reinforcement from their teachers and peers. When school
rules are not followed, specific consequences result based on the behavior.
RSPS is pleased to be a State of Maryland Silver Award recipient for our PBIS program. This award
recognizes that our positive behavior interventions have made a significant effect on our school
environment over its three year implementation. The recognition comes from a variety of data that our
school collects along with written reports and a school-wide visit from a county representative to assess
our program. This is our highest recognition yet and we continue to strive to improve PBIS to ensure
that our students are engulfed in a positive learning environment.
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SCHOOL OFFICE INFORMATION
The School Office is open for business from 8:15 AM to 4:00 PM. School faculty, staff, and
administration may be contacted through the school office or at their school email address, which can be
found on the school website.
The Before and After Care Program school extension is 272 and messages can be left for the director
during the school day. The director's phone number (given to parents of students registered) can be
called from 7-8:30 AM and from 3:30-6 PM.
School Office

Telephone
School FAX
Nurse FAX

Absentee Line

410-461-9111 ext. 241
410-988-5470
410-720-2191
410-461-9111 ext. 250

Before and After Care Program

Mr. Kevin Sokoloff

410-461-9111 ext. 272

Principal
Assistant Principal
Administrative Assistant
Administrative Assistant
Business Manager
Advancement Director
STAND Program Coordinator
School Counselor
School Nurse

Mrs. Karen Murphy
Mr. Kevin Sokoloff
Mrs. Valerie Bateman
Mrs. Karen O’Connell
Mrs. Sharon Tornatore
Mrs. Stephanie Finamore
Mrs. Linda Bartlett
Mrs. Kelsey Jordan
Mrs. Julianne Rice

410-461-9111 ext. 243
410-461-9111 ext. 272
410-461-9111 ext. 241
410-461-9111 ext. 267
410-461-9111 ext. 269
410-461-9111 ext. 242
410-461-9111 ext. 244
410-461-9111 ext. 268
410-461-9111 ext. 261

School Address

Resurrection-St. Paul School
3155 Paulskirk Drive
Ellicott City, MD 21042

School Website

www.resstpaul.org
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SCHOOL DAY
Hours
PreK – Grade 8
½ Day PreK

9:00 AM. – 3:30 PM
9:00 AM – 1:00 PM

Arrival
Student arrival by car begins 8:40 AM. Students may not enter the school building before 8:40 AM
unless attending a pre-approved club or activity.
Students who arrive by car should enter the school through the lower level link doors or through the
doors off of the first floor entrance near the playground. Car riders should not enter through the main
foyer doors unless they are arriving early for a pre-approved activity or are tardy to school. Bus riders
enter and exit through the front foyer doors. Anyone arriving to school after 9:00 AM is considered
tardy and must report to the front office for a late slip before entering their homeroom.
Early Pick-up
If parents need to pick up their child/children prior to the 3:30 PM dismissal, a note, not a phone call,
must be presented to the student’s homeroom teacher during homeroom on the day of the early pick-up.
This note must contain the date, student’s full name, time of dismissal, the full name of the person who
will pick up the student, and whether or not the student will return to school following the departure.
Please check the school calendar when planning a departure so that a child does not need to leave during
the middle of a planned event such as a Mass. It is preferable that students leave prior to the start of a
school event or during the change of a class period.
In the event of an unforeseen early pick-up, parents/guardians should call the school office at ext. 241,
prior to their arrival.
The student must be signed out in the departure book located in the school front office. The child must
know the person who is responsible for picking them up or the student will not be released.
Dismissal
Car riders, grade 1-8, are dismissed through the lower level link doors. Full day PreK students dismiss
from the sidewalk area located next to the playground area. The ½ day PreK are dismissed at 1:00 PM in
the back of the school by the playground area. PreK and Kindergarten students are walked outside by
their teachers/teaching assistants. All car riders should be picked up outside of the school building,
unless a note is sent in or a phone call is made to the school office necessitating departure from the
school foyer. Students who are not picked up following dismissal will be sent to the school office.
Students who are not able to be picked up from the school office by 3:45pm (the office closure time)
will be sent to the Before and After Care program, where the program’s drop in fee will be charged.
Unless prior arrangements have been made with school staff, parents and students who need to access
the school after the 3:45pm office closure time should enter and sign in with the Aftercare staff at the
upper level link doors.
Early Dismissal Days
Resurrection-St. Paul School designates days when students will dismiss at 12:30 PM instead of the
usual 3:30 PM. Please check the school calendar and school website for early dismissal dates. If your
child is normally a bus rider, and bus service is not available on an early dismissal day, it is the
parent/guardian’s responsibility to make sure that the student has a ride home from school.
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Special Circumstances
In the event that the pick-up of a student is delayed by an unforeseen or emergency situation, parents
must contact the school office, ext. 241, to alert them of their late arrival. Students will be sent to the
Before and After Care program, where the program’s drop in fee may be charged.
If a student is participating in a before or after school club and activity, it is the parents’ responsibility to
find other arrangements for siblings or carpool passengers. Only students participating in a club or
activity may be dropped off at school outside of regular school hours.
Occasionally, students forget articles at school following dismissal. However, students and/or parents
will not be permitted to re-enter the school building following dismissal. Students in After-Care will
likewise not be allowed to return to their classrooms or lockers after dismissal.
Weather Related Delayed Openings and Closures
Resurrection-St. Paul School follows the Howard County Public School System regarding delayed
opening or closure due to inclement weather. In the case of inclement weather, on days when Howard
County Public Schools are not in session, all information pertaining to delays and closures will be
posted on the school website, and notification will be sent through the school email system.
A two-hour delay means the Resurrection-St. Paul School day will begin at 11:00 AM with Before and
After Care starting at 9:00 AM. Half day preschool students have the option of coming from 11:00am1:00pm or not coming at all. Lunch periods will be provided.
On days when the school is closed early due to inclement weather, the After-Care program and all after
school activities for that day will be cancelled as well. Parents will be notified via Connect 5.
Please take the time to plan for the event that school may be forced to close early and discuss with your
child beforehand what he/she is to do on these occasions. Children must be picked up promptly on days
when early closing is necessary in order to ensure the safety of the students and staff.
Non-Weather Related Delayed Openings and Closures
There may be non-weather related circumstances (such as loss of power at school) requiring
Resurrection-St. Paul School to cancel school, open late, or close early. These occasions will be
communicated in a timely manner via email, phone call, and web announcement.
Please Note:
In order to keep the school phone lines available and open in the event of an emergency or inclement
weather closure, please check the website for emergency messages prior to calling the school office.
Please call us in the event that you need to communicate transportation requests, but understand that the
office will likely be busy taking other calls as well.
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ATTENDANCE POLICIES
Regular attendance has a marked influence upon scholastic achievement. In accordance with Maryland
law, parents are responsible for their child’s attendance and punctuality. If a student is consistently
absent or tardy, the administration has the right to consider retention for the following academic year. If
your child is absent from school, or leaves early due to illness, they may not attend an after school club,
activity or the After Care Program.
Parents with students in grades 3-8 may monitor their child’s attendance records by using their parental
access to PowerSchool. An A in PowerSchool indicates an absence from school. A T indicates a late
arrival or early departure.
Vacations and sports are not considered legitimate reasons for missing school and are therefore strongly
discouraged. A calendar outlining the major holidays, planned days off, and early dismissal days can be
found on the school website. Please consult this calendar when making vacation plans and appointments.
Absentees:
The school attendance line (410-461-9111 ext. 250) must be called to report absences each day by 9:00
AM. Failure to contact the attendance line regarding an absence will result in a phone call from school
to report the absence. Parents may leave homework requests for after school pickup in the office or for
work to be sent with a sibling/friend on the attendance line. This request must be made by 9:00AM.
For medical procedures or travel when a family is aware ahead of time of an absence, that information
may also be left on the attendance line. One message can be left with the student names and dates of
expected absence, eliminating the need to call daily.
On the day the student returns to school, a note signed by the parent or guardian must be presented to the
homeroom teacher. A telephone call does not replace the written note. Maryland State Law requires that
students absent for five (5) consecutive days must obtain a doctor’s release and present it to their teacher
upon return to school.
As soon as a student has been absent ten (10) days, either consecutively or non-consecutively, a parent
or guardian will be contacted. A conference may be set by an administrator with the student and parent
or guardian to discuss the effects of absence on the student’s academic performance. A student may be
denied promotion if absences throughout the year are in excess of twenty-one (21) days unless
homebound tutoring by a certified teacher has been received.
Tardiness
The school day begins at 9:00 AM. Students arriving after 9:00 AM will be considered tardy and
should report to the school office.
In the event that a child will be late for school, a parent/guardian must call the office before 9:00 AM.
The student must first report to the school office where he/she will receive a Tardy Slip. The Tardy Slip
will allow the school to change the child’s attendance from absent to tardy.
Policy Notes:
Repeated absences, tardiness, and early dismissals can seriously affect a child’s success and progress in
school. Please be aware that attendance is reflected on the child’s permanent record. Repeated offenses
will be addressed by the administration.
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The administration will make an exception to the administrative referral and retention policy for a child
who is receiving school related services during our school day. However, the student’s attendance must
still be marked accordingly. Please contact the school office for further information on this exception.
High School Visitation Policy
Students in the eighth grade are allowed two days (marked as excused absences) to visit the high schools
they are interested in attending. The school absentee line should be called on the day of the absence or
can be done prior. It is the responsibility of the student to obtain any missed assignments and complete
them within the time designated by the teacher.
Make-up Work
It is the responsibility of the child to obtain, complete, and submit any missed work. All schoolwork and
homework from the absence must be completed within a reasonable amount of time. Your child’s
teacher(s) should be consulted for that time frame. No assignments will be given to students ahead of
time. Homework requests should be left on the absentee line, ext. 250 by 11:00AM each morning the
student is absent.
STUDENT SAFETY
Family Emergency Information Collection
During the first week of each school year, families will receive an emergency card for each child. This
emergency card must be completed or reviewed for accuracy. The complete form must be signed by
both parents or guardians and returned to the school as approved or with corrections noted by the Friday
of the first week of school. This information is used to contact you for student illness, school closures,
and other important messages.
Emergency Plans
Staff members are informed of procedures for emergency situations including injuries, fires, and
tornadoes. Fire drills and emergency evacuation procedures are practiced during the school year. Fire
exit notices are posted in every room. Students and adults are instructed to leave the building quickly
and silently and to report to a pre-designated area. If there are extreme weather conditions at the time of
a non-emergency dismissal, the students will remain in the building until it is safe to commence the
dismissal procedure. If, during the course of the school day, the school building is rendered unsafe for
the students, the children will be taken onto the church grounds or into the church. The students will reenter when the building is declared safe. An Emergency Response Manual specific to Resurrection-St.
Paul School is available for parent/guardian review. Please contact the administration.
AHERA Plan
In October 1986, the U.S. Congress enacted Asbestos Hazard Emergency Response Act AHERA.
Under this law, comprehensive regulations were developed to address asbestos concern(s) in public and
private elementary and secondary school. These regulations required the Archdiocese of Baltimore
Schools to inspect their facilities for friable and non-friable asbestos hazard(s) and then to produce a
comprehensive Management Plan for each of these locations detailing how the asbestos would be
handled.
By regulations this Asbestos Management Plan should be kept at the school and a copy of this plan is
maintained at the Catholic Center as well. Aerosol Monitoring & Analysis was recommended and hired
by most schools to conduct all of the original inspections and this firm has also been involved in the
three (3) year re-inspection requirement of AHERA.
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The following are reminders with regard to AHERA regulations:
1. The SCHOOL’S MANAGEMENT PLAN is to be located in the administrative office and
available to the public, teachers, other school personnel and parents. Annually the school must
notify the parents and teachers of availability of the Management Plan and record this
notification in the plan itself.
2. The SCHOOL’S MANAGEMENT PLAN must be current. Any work done, which involved
asbestos containing material (ACAM) removal, must be documented and included in this plan.
The location and type of the ACAM that was affected, description, and abatement performed and
the name of the contractor who performed the removal of the ACAM must be in the plan as well.
A COPY OF THIS INFORMATION MUST ASLO BE SENT TO THE ARCHDIOCESE OF
BALTIMORE AS WELL.
Please note that the Archdiocese of Baltimore maintains a list of approved Asbestos/Lead removal and
abatement contractors and a copy of these contractors can be sent to our school upon request.
To review the asbestos management plan or if you have any questions, please contact the administration.
STUDENT HEALTH
The Health Room is available to students, staff, and visitors in the school who become ill or require first
aid. A registered nurse is available daily from 9:00 AM to 3:30 PM. The school nurse provides routine
care and first aid, maintains individual student health records, follows state requirements for
immunization and health screenings, plans and monitors care for students with chronic health
conditions, administers student medication when required, monitors communicable disease in the school
setting, provides health training for school personnel, communicates and collaborates with students,
school personnel, parents and community health care providers to coordinate school health and
participates in planning for school safety. The school nurse may be reached at extension 261.
Health Records
An individual health record is maintained for each student and kept on file in the school Health Room.
Health records are confidential and health information is shared with school personnel on a “need to
know” basis. Students are required to have the following information on file before they attend school:
(1) an up to date record of immunization, (2) a physical examination, (3) a Resurrection-St. Paul School
health form. A health forms packet may be obtained from the Health Room.
Immunizations
Maryland state law (COMAR 10.06.04.03) requires that all students be adequately immunized before
attending school. No student is permitted to attend school without providing the school with a complete
record of immunization. Students will be temporarily admitted and have 20 calendar days from the start
of school to be in compliance with the vaccine requirements. Maryland school year 2015-2016 vaccine
requirements can be found at http://phpa.dhmh.maryland.gov/OIDEOR/IMMUN/sitePages/back-toschool-immunization-requirements.aspx
Physical Examination
A physical examination by a physician or other certified health care provider is required. Parents are
asked to complete the Maryland State Department of Education and Department of Health and Mental
Hygiene form included in the health forms packet.
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Resurrection-St. Paul School Health Form
Parents are required to complete this form for all new students. Parents will be asked to update the form
for students in grades 3 and 6. Please notify the school nurse of any changes to a student’s health or any
hospitalization that may occur during the school year.
Illness During School
When a child becomes ill during the school day, a parent will be contacted. If a parent cannot be
reached, the school will contact individuals listed on the child’s emergency card who are authorized to
pick up the child. The school requests that parents pick up an ill child from the Health Room within one
hour, if possible, or contact the school nurse to make alternate arrangements. If a parent or other
designees listed on the emergency card cannot be reached, it will be up to the discretion of
administration and the school nurse to determine if a child needs to be transported to the nearest
hospital.
MEDICATION
Medications will be administered during school hours when deemed necessary by a physician or
certified health care provider and only under the supervision of a registered nurse or school nurse.
Teachers and other school personnel are not routinely permitted to administer medications to students
with the exception of emergency medications and medications to be administered on field trips and only
after they have received instruction and training.
At times, a parent or physician may request that a student carry emergency medication or that
emergency medication be stored in the individual student’s classroom. All school medication
requirements apply and special requests will be permitted on a case-by-case basis. Please consult the
school nurse for all special medication requests.
A school medication order and administration form is to be completed by a certified healthcare provider
and signed by the parent for any prescription, over the counter or homeopathic medication that is to be
administered during the school day. Medication order and administration forms are available in the
Health Room and on the school’s web site.
Food supplements, non-prescription, or non-medicated hand and body lotions, sunscreen lotion, contact
lens solution, and non-medicated cough drops do not require a medication order form from a health care
provider; however, a note signed by the parent with the name of the product, instructions for application
or administration, and time of administration is required.
Non-medicated cough drops may be administered to students with a note from the parent. A
physician’s order is not required. Cough drops will be administered no longer than 5 school days and no
more than 4 cough drops are to be administered a day. Students in grades PreK to Grade 4 will have
cough drops administered from the Health Room. Students in Grades 5 to Grade 8 may self-administer
cough drops if a note from the parent is on file in the Health Room.
Resurrection-St. Paul Medication Administration Information
 A new medication order form is required for any change in medication dose, time of
administration, or route of administration.
 The first dose of any new medication must be given at home.
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All medication must be stored in the original container and labeled with the student’s name, date
of medication order, name of medication, dosage and strength of medication, route, and time and
frequency of medication, and the name of the prescribing health care provider. This refers to
both prescription and over the counter medication.
Medication orders and medication should be delivered to the school nurse by the parent. Students
are not permitted to transport and deliver medication to school.
The school nurse must review the medication order form with a parent and approve the order
before the first dose of any medication can be administered at school. Students with
authorization to carry or administer emergency medication must meet with the nurse to discuss
parameters of administration and safety.
All medication kept in the school will be stored in a locked area accessible only to authorized
personnel. Individual consideration will be given to students whose physicians request
emergency medication to be kept in a child’s classroom.
Student confidentiality will be maintained to the extent possible by school staff. At the discretion
of the nurse, school personnel may need to be aware that a student is receiving medication in
order to monitor for effectiveness, adverse reaction, or because the staff member has
responsibility for the student outside of the school (such as recess or a field trip). Information
will be shared on a need to know basis.
Under no circumstances may any medication be administered to a student unless the procedures
for medication administration in schools, outlined by the Maryland State Board of Nursing, are
followed. The school does not assume responsibility for medication administered outside this
procedure.
Expired medication will not be administered. Expired medication may be picked up by a parent
or discarded by the nurse.
Unused medication must be picked up by the parent at the end of the school year or the nurse
will discard it.

Field Trip Medications
If your child receives daily medication at school or has emergency medication in the Health Room, it
will be sent on field trips and administered by school personnel as indicated on the medication
administration form signed by the health care provider and parent. If other medication is to be
administered during a field trip, a separate medication administration form completed and signed by a
health care provider and parent is required. The completed form and the medication to be administered
must be delivered to the school by the parent and reviewed by the school nurse at least one day before
the scheduled field trip.
ILLNESS POLICIES
When to Keep Your Child Home
 When a child has a temperature 100 degrees F. or greater. The child should not return to school
until he/she has been fever free for 24 hours without the administration of fever reducing
medication (Tylenol, Advil, etc.).
 When a child has an unexplained rash suggestive of a contagious disease.
 When a child has repeated episodes of vomiting and/or diarrhea.
 If a child is not feeling well enough to participate in daily school activities.
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What to Report to the School Nurse
 A diagnosis of a communicable disease, such as strep throat, chickenpox, mononucleosis,
conjunctivitis or pinkeye, head lice, etc.
 A diagnosis of soft tissue or skin or wound infection.
 Hospitalization.
 Surgery.
 Newly diagnosed health problems.
 Change or update of an existing health problem.
 Change in medication.
 Injuries that limit participation in PE class and/or recess.
 Any concerns about your child you may want to share with the school nurse.
When to Provide Documentation from Your Child’s Doctor
 When a child has been absent from school for diagnosis and treatment of communicable disease,
such as chickenpox, conjunctivitis, strep throat, staph infection, and influenza.
 When returning from hospitalization or surgery
 When any limitations or restrictions due to surgery, injury, or acute/chronic health problems are
indicated. This includes bone fracture, sprains, concussions, sutures, or oral surgery.
 When a special accommodation, treatment or medication is prescribed that may impact student
participation in school activities, alter the student’s schedule, or require additional services
involving the administrative staff, teaching staff, nurse or guidance counselor. Requests will be
reviewed by the administrative team to determine if it is reasonable to provide services
prescribed.
GENERAL USE EPINEPHRINE POLICY
As of July 1, 2014 Resurrection-St. Paul School has adopted a policy allowing the availability of stock
epinephrine in the health suite for use in the event of an anaphylactic emergency. This epinephrine is for
emergency use during normal school days and is not dependent on allergy history. It is not available
outside of normal school hours or on field trips. Students with a known history of severe allergies are
still expected to maintain emergency action plans, medical orders, and their own supply of emergency
medication.
CHILD ABUSE AND NEGLECT REPORTING POLICY AND PROCEDURES
Maryland law requires that all educators and other school employees, including volunteers, report
suspected child abuse or neglect to the proper authorities in order that children may be protected from
harm and the family may be helped. Our school policy supports Maryland laws in this regard and
requires that all school staff report suspected abuse and neglect to the Department of Social Services,
Protective Services Division, and/or the local police department.
FOOD SAFETY GUIDELINES AND PROCEDURES
Curricular Activities Involving Food
Generally, school staff will avoid the use of food in curricular activities. At times, the addition of food
can enhance the learning experience of a particular unit of study. The following procedures will be
followed:
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Permission of the administration must be obtained.
The school nurse will be consulted to assist in the identification of students who may have
known food allergies.
Any food allergy or other food concern will preclude the enhancement of the curriculum.
Parents will be notified of the event/food in advance.

Food Allergic Students
 Will sit in the designated “safe” areas in the cafeteria.
 The parent of the child with food allergies will provide the food the student is permitted to
consume or consult with the school food services staff and nurse to determine the foods served at
school that may be safely consumed.
 Parent will notify the school administration and the school nurse of the student’s food allergies.
Food for Fundraiser
 No foods will be sold or provided to students other than the foods served through the hot lunch
program or lunch food students bring from home during the school lunch period.
Graphing and Counting Manipulatives
 No food items, such as cereal, candy pieces, raisins, etc. will be used.
 Acceptable alternatives-coins, poker chips, game pieces, etc. will be used.
Hand Washing
 Students should be given the opportunity to wash their hands before eating, after toileting, and
after coughing or sneezing.
 Hand sanitizer will be available at lunch and in individual classrooms for use when soap and
water is unavailable to encourage good hygiene.
Lunch Eaten in Classroom
 The school will follow the established procedures for food allergy safety.
 The school will follow the established hand washing procedures.
 The school will safely wipe eating surfaces and safely seat food allergic students to prevent
exposure to food allergens.
School Wide Celebrations - Food is Permitted
 Halloween, Christmas, Valentine’s Day, Field Day, Mother’s Tea, Donuts for Dads, and other
scheduled school wide celebrations will have food items as treats.
 The school will communicate with parents of food allergic students and students with other
health related food issues.
 Communication will occur between the classroom parent and the classroom teacher so that safe
and appropriate foods will be served.
Student Birthday Celebrations - Non-Food Only
Student birthdays will be recognized with non-food items. Birthday treats (cupcakes, brownies, snacks,
etc.) are not to be served during lunch or in the classroom during the school day. Parents may:
 Provide a favor for classmates.
 Send in a “gift for the class” (book/game/craft) from the student who is celebrating a birthday.
 Purchase a “Birthday Balloon” book choice from the school library.
Teachers and Staff
 Will be made aware of all students identified as having other food related concerns
 Will be made aware of all students identified as having other food related concerns.
 Will be trained in the use of EpiPen at the beginning of the school year and ongoing as needed,
and
 Will not provide or serve food to any food allergic student or student with other health related
food issues unless foods have been provided by or approved as “safe” by the parent.
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Tree nut or peanut containing products are NOT
 To be served during school wide celebrations
 To be served for classroom parties
 To be sent home in treat bags.
In the Classroom
 Classroom rewards or incentives will consist of non-food items.
 Students who have a snack time as part of their daily classroom routine will consume only
snacks brought from home or those approved as safe by the parent.
Drinking Water Policy
Water is an essential component of health and well-being. Increasing hydration through the consumption
of water has been shown to improve nutrition, decrease excess weight gain, and improve students’
cognitive function. Students may access water from the drinking fountains located in the school
throughout the school day or bring a non-breakable bottle filled with water from home. The following
guidelines apply:
 Water bottles must be clear and have a closable lid with a pushup top to prevent spills.
Disposable water bottles are not permitted
 Water bottles must be clearly labeled with the student’s first and last name in permanent marker
 Water bottles must contain water only: NO juice, sports drinks, or energy drinks
 Water bottles are to be taken home daily by the student to be washed and refilled for the next
school day
 Water will only be consumed at the beginning of class or the end of class or at the discretion of
the teacher supervising water bottle use
 Students may not leave class to refill the water bottle
 Water bottles are not to be in close proximity to technology equipment and are not permitted in
the computer lab or library
 Water bottles are not permitted during exams, science labs, or other activities where student
safety is a concern
 Water bottles are not to be taken to recess or other places on the school grounds.
 Throwing bottles, pouring contents on another student or teacher, students’ property, or school
property will result in loss of water bottle privilege and disciplinary action
 School administration and teaching staff reserve the right to direct, supervise, and modify water
bottle use in school as it applies to the curriculum, specific academic activities, and student
safety
Failure to abide by any of the above guidelines will result in loss of the student’s water bottle privilege.

School Counselor
The school counselor’s main role is to guide students in their academic career to successful outcomes.
The full time counselor provides monthly classroom guidance lessons that focus on values, our PBIS
code, character education and social skills. The counselor will also meet with individual students based
on challenges that may arise throughout the school year that could be hindering their academic progress.
In addition, the counselor is available to meet with groups of students on a needs basis. The school
counselor collaborates and communicates with teachers/staff, parents and children to ensure that all
students are able to work to the best of their ability.
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VISITORS/VOLUNTEERS
Visitors:
All persons entering the school must enter through the main school foyer doors and report immediately
to the first floor school office. All visitors must sign the visitor log book and have visible their STAND
badge. If you are not STAND certified you must inform the front office the purpose of your visit, sign
the visitor log book and put on a visitor badge. All visitors must be identified and wear a VISITOR
badge while in the building.
Please do not bring forgotten homework or schoolwork to school after the school day begins. These
items will not be delivered to the students. Forgotten lunches and band instruments are the only things
that can be left in the school office for pick-up at appropriate times. Students will not be permitted to
call home for forgotten articles with the exception of band instruments since instruction is paid for by
families.
Visitors are not permitted to interrupt classes during the school day under any circumstances. Visitors
may not enter a classroom without specific authorization of a teacher or staff member. Parents and
guardians are welcome to meet with the teachers but must call or email in advance to make an
appointment. All parents/visitor who are not wearing their STAND badge will need to be escorted
while in the building.
Volunteers:
Parents and guardians of the students in Resurrection-St. Paul School are encouraged to become actively
involved by volunteering here at school. All volunteers at school must be STAND certified and have
visible their ID cards when volunteering for any school activity. Please remember to have your
STAND badge with you when arriving to school to volunteer or when chaperoning off campus.
Please remember to fill in volunteer hours in the volunteer logbook that is kept in the front office or
keep a personal copy for your hours. This will ensure that you receive credit for your service hours.
Any family member over the age of 18 years, with STAND certification or between the ages of 16 and
18 with Worthy of the Call certification, may volunteer here at school.
Please refer to the volunteer service section under FEES on page 59 for more information on the
family volunteer obligation.
SHIELD THE VULNERABLE
Beginning in August 2004, all volunteers at Resurrection-St. Paul School must show a Policy
Compliance Verification card in order to volunteer for any school function (on/off-site). This card
validates that the individual has completed the necessary steps in conformance with the Archdiocese of
Baltimore’s STAND on child and youth protection instituted September 2003. All new parents who
wish to volunteer must complete all the steps necessary to become STAND certified with the
Archdiocese which includes authorization to run a criminal history screening. You must submit all the
necessary forms for review and approval. A screening process must be completed before anyone is
permitted to serve as a volunteer. Parents are encouraged to do their STAND training once their child is
accepted. All chaperones on field trips and volunteers at the school MUST be STAND certified.
Please make sure you allow time for processing the paperwork. A card will be issued once approval
is met and and must wear the badge when volunteering for the school.
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TRANSPORTATION
Families who arrange transportation with private companies do so on their own terms and the school is
not liable in any way for mishaps which may occur during such transportation.
Car Riders
Parents are responsible for transporting their children to and from school if they reside outside of the
approved Howard County Board of Education bus transportation service area.
Parents are required to show respect to teachers, patrols and parent volunteers in the school parking lot
during arrival and dismissal. Disruptive, rude behavior, and/or inappropriate language may result in
one’s being barred from the property.

Howard County School Bus
School bus transportation is available through the Howard County Department of Pupil Transportation
Services. Boundary and bus routes are set by the county and change somewhat annually. These are
available from the school office.
If you have a bus route or bus stop concern, please submit a written explanation to the school office.
Please call the school office with a safety concern, not the Howard County Department of Pupil
Transportation. The Transportation Department has asked that matters be handled through the school
office first. If necessary, the administration will contact the proper Howard County personnel.
Students who are not routine bus riders may only ride the school bus with the approval of the school
administration which is only allowed in the event of an unforeseen emergency. Students who are
routine bus riders may not ride a bus other than the one they have been assigned without the
authorization of the school administration. This should only occur in the event of an unforeseen
emergency. An alternate bus form should be submitted if this is to occur on a regular basis. Space
availability busing may be requested. Forms for this request and alternate bus service are available from
the school office. Please return completed forms to the school office. Once the forms are submitted they
are considered approved until denied. Please DO NOT simply ask the bus drivers for permission as this
puts them in a position to violate county policy.
Bus stops, within the busing boundaries, are established using the criteria set by the Howard County
Board of Education’s Department of Transportation. Parents will need to check the bus route schedule to
determine the safest, closest bus stop location for their child.
School Bus Conduct (per Howard County “On Board Responsibilities” for student bus riders)
 Students are to walk to their seat and be seated as quickly as possible
 Books or other materials should be held by students or placed on the floor directly beneath their
seat. Nothing can be placed in the aisles.
 Students are to sit in their seats, facing forward, with feet out of the aisle, and hands, arms, and
head inside the bus.
 Eating, drinking, smoking, lighting matches or lighters, and littering are prohibited.
 Students shall not throw paper or any other matter out of bus windows.
 Loud conversations, profanity, obscene gestures, rough play, and fighting are not permitted.
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Any damage to the interior or exterior of the school bus is prohibited and will be cause for
suspension of riding privileges. In addition, the parent and student are responsible for any
financial restitution caused by such damage. Reinstatement of bus riding privileges will only be
considered after financial restitutions have been made.
Students are not to touch or tamper with the emergency door or emergency window handles
unless directed to do so by the bus driver.
Students are not to sit in the driver’s seat or tamper with any controls or equipment.
Students must obey all directions from the driver. The bus driver is in charge of and responsible
for students on the bus unless a teacher is on the bus.
Electronic devices and cell phones should not be used on the bus at any time.

Furthermore, students should consider riding the bus as an extension of school and conduct should
likewise reflect the policies and values of Resurrection-St. Paul School.
Safety Patrols
Student Safety Patrols are stationed to assist with the safety of the children on the bus, at the car lines
and at the school entrances during arrival and dismissal. Please encourage your children to be respectful
of the patrols and explain to them their important responsibilities.

COMMUNICATION
Between Home and School
Parents are afforded a variety of methods to communicate with the school administration and staff. All
school personnel have access to email. The listings can be found on the school website. Parents may
also send in written notes that will be forwarded from the school office to the proper recipient(s).
Weekly Newsletter and Calendar
Throughout the school year our online monthly calendars are updated to inform parents/guardians of
school information. A weekly newsletter, along with other pertinent information, is published each
Wednesday. The newsletter will be sent home in the youngest child’s Wednesday folder and via email
to those who have subscribed to receive the email. The weekly Wednesday newsletter is also available
on the school’s website www.resstpaul.org. Parents and guardians are responsible for the information
contained in the newsletter. Please take the time to review the information that is sent home and
periodically check the school website. If clarification is needed, the school office welcomes your call.
Change in Address/Change in Name/Change of Phone/email
If there is a change in the family status, a legal change of a child’s name, change of family or parent
address, phone numbers, or email addresses, it is important that the school be informed promptly. Please
inform the school office so that the information can be conveyed to proper school personnel. The school
prefers that change(s) be relayed to the school office as an email. This method will allow your change to
be relayed to the administrative team so that the change(s) may be made by all parties, where applicable,
in a timely manner.
School Phones
School phones are to be used for school related matters by teachers, staff, and administration only.
Students will be allowed to place and receive calls, in an emergency, after receiving approval from a
teacher, staff member, or the administration. Students are not permitted to call home for forgotten
articles, except a band instrument. Only essential telephone messages will be delivered to the student
during school hours.
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Cell Phones and Electronic Devices
Students are permitted to bring a cell phone to school, but it must be brought to the designated drop off
point immediately upon the student’s arrival to school, checked in, and should then be retrieved from
this point at dismissal. At no time during the school day or while in the school building are students
allowed to have access to their personal cell phone. If a student is found in possession of a cell phone
during the school day, it will be confiscated and kept in the office until a parent, student, and
administrator meeting takes place. The student will receive consequences for not following the policy.
Consequences will be determined by the administrator. The school will assume no responsibility for lost
or damaged cell phones. Cell phones may not be used on the school bus.
Electronic Devices
Students should not bring any other type of electronic devices to school, such as, but not limited to, hand
held computer games, iPods, cameras, iPads, Apple watch, etc. The same policy regarding cell phone
confiscation and responsibility for loss and damages will apply to electronic devices. Electronic devices
may not be used on the school bus. Electronic health monitoring devices, such as a Fitbit, will not be
permitted if the device has the capability of accessing the internet, has a camera, video, microphone
phone or wi-fi.
E-Readers
Students in grades 4-8 are allowed to bring their e-readers to school as long as they have taken the
afterschool work session with Mrs. Wells and the parents have signed the permission slip. Please contact
Mrs. Wells at jwell@resstpaul.org for more information.

SCHOOL COMMUNICATIONS GUIDELINES USE
Communication Guidelines Purpose
The following guidelines have been established to ensure that the transmission of information to the
Resurrection-St. Paul Community is effective, efficient, and disseminated in a timely manner without
redundancy.
The Role of Administration
It is the responsibility of the School Administration to (1) oversee and manage all school-wide
communication efforts; and (2) ensure that important information is communicated through the
appropriate medium, at the appropriate time, and with the appropriate sense of urgency.
Guidelines for Communication Methods
For the purposes of this policy, communication methods are grouped as the School Newsletter, News
and Notes; the Connect 5 message system; the Wednesday Folders, Fliers, Letters, Room Parents and
Social Media.
A. The School Newsletter, News and Notes
a. News and Notes, the primary communication tool, will be sent home every Wednesday
afternoon with the youngest or only child in their school folder. The newsletter will also
be posted on the school website and will be sent electronically via subscription to
Connect 5 email.
b. Submission requests for the newsletter are due to newsletter@resstpaul.org by 10:00 AM
on the Monday of the week the information is to run. If that Monday is a holiday, the
deadline is Friday at 10:00 AM.
23

B.

C.

D.

E.

F.

c. When appropriate, submission requests must include: a contact name and number, the
name of the group or individual submitting the information, date, time and location.
d. Topics submitted to the newsletter should only be run one time to ensure the timing of the
information is relevant.
e. Edits may be made to all News and Notes submissions due to space constraints.
Connect 5 Message System
a. Connect 5 Message System, our vehicle to send emails and automated voice messages,
will be used at the discretion of School Administration to communicate notices or
reminders that cannot wait for the Wednesday Newsletter.
Wednesday Folders, Fliers, Letters
a. Wednesday Folders, that contain the school newsletter, will go home with the youngest
and only child weekly.
b. Every student will have a Wednesday folder for classroom communication, chaperone
forms, permission slips, etc. Teachers will communicate whether or not the school work
contained in the folders needs to be returned or kept at home.
c. Fliers will be primarily posted on the school website. Online fliers will be mentioned in
the school newsletter. Fliers for special events, major announcements, lengthy
information or information requiring a form to be returned to an individual or group may
be sent home in Wednesday folders.
d. Restaurant night fliers will be sent home the day of or the day before the event.
e. Fliers should be submitted for approval to the School Principal a minimum of one week
prior to the Wednesday it is to be sent home.
f. Letters will be sent home at the discretion of School Administration.
g. All items to be sent home will be distributed at the discretion of School Administration.
School Website
a. The school website includes a private site that all parents and guardians will be given
login permission to access.
b. The My RSPS section on the School website includes information that is for private
access for our school families only and login will be managed by Resurrection-St. Paul
School.
Room Parents
a. Communication sent through room parents must have the approval of the HSA Room
Parent Coordinator and School Administration.
b. The room parent communication is not to be used as vehicles to promote general schoolwide events or general school-wide messages unless it pertains to that particular class or
requires coordination of volunteers.
Social Media
a. Official Resurrection-St. Paul School social media pages or groups will only be
administered by an employee of the school. The site will contain notices, reminders and
announcements.
b. Groups using the Resurrection-St. Paul School name (including our “RSPS” acronym)
and/or logo must register the group with the school and receive approval from School
Administration. Starting with the 2014-2015 school year, the RSPS parent Facebook
network will be a private Facebook log in for current RSPS parents only. In a 2014
survey taken last spring it was indicated that parents want this type of parent to parent
/administration networking. Postings relating to school classes or school sponsored
activities and events, whether on site or off campus, must be approved by the school
administration.
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Promotion of Events
One-time events and special announcements should follow the guidelines below:
A. 2-3 months in advance: a “Save the Date” notice can be sent.
B. 3-5 weeks in advance: a flier can be sent in the Wednesday Folders or short article can be placed
in News and Notes.
C. 1-2 weeks in advance: a reminder article can be placed in News and Notes.
The Use of the School Name and/or Logo
The use of the school name and/or logo in association with either a school-sponsored organization or an
organization with which members of the Resurrection-St. Paul School community participate is strictly
prohibited unless permission from the School Administration is obtained.
To use any version of the school logo, the responsible party must complete and return the official
request form and supply a sample of how the logo is to be used. If it is not possible to supply the school
with a sample of how the logo is to be used, permission will be decided on a case-by-case basis.

LUNCH AND RECESS
Lunch/Recess Schedule
Students in K-5 will go to recess prior to lunch. Students in grades 6-8 will go to recess following lunch.
The lunch periods are as follows:




Grades 6-8: lunch 11:15 AM-11:50 PM and recess from 11:50-12:15 PM
Grades K, 1-2: lunch 11:50-12:15 PM and recess from 11:30-11:50 AM
Grades 3-5: lunch 12:40-1:00 PM and recess from 12:15-12:40 PM

Pre-K students eat in their classrooms from 12:30 PM – 1:00 PM.
Students in grades K-8 may bring a lunch from home or purchase one from the school’s Hot Lunch
Program. If a student forgets their lunch, a lunch will be provided and parents will receive a bill from
Tommy’s Food Service.
Hot Lunch Program
Our Hot Lunch Program is run by Tommy’s Food Service. Hot lunch is available every day of the week
on all but a few school days for students in grades 1-8 whose families have an active account with
Tommy’s Food Service. Please refer to the school website for the menu and hot lunch days. Hot lunch
is available once a week for the Kindergarten students beginning in October. It is not available for the
Pre-K students. Specific details about the program will be sent home from school. Questions regarding
your child’s food service account or the hot lunch program should be sent to the hot lunch program
manager’s email account – lunch@resstpaul.org.
Lunch Bags and Boxes
Please clearly mark your child’s lunch bag or lunch box with their full name.
Milk
Half-pints of milk are available to students during their lunch period. Milk must be ordered by filling
out and returning the yearly order form that is sent home during the first week of school. Fees for milk
orders will be processed through the FACTS system in September. Milk is not available for daily
purchase through Tommy’s Food Service or through the school.
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Recess
Students will not be allowed to stay inside for recess without a note signed by a doctor. Please do not
ask that your child remain indoors during recess. If they are too sick to go outdoors, they should remain
home. If outdoor recess is canceled due to weather conditions, an announcement will be made prior to
the lunch shift. During the winter months, students should come to school prepared for outdoor recess
with appropriate outer wear.
Playground Rules
The rules of the playground are governed by concern for safety and by respect for others.
 All playground equipment is to be used in a safe manner.
 Only faculty-approved games may be played on the playground.
 The school provides playground items such as balls, jump ropes, etc.
 Students will stay in their designated play areas.
 Re-entry into the school building during recess will only be permitted for first-aid,
or by permission of the playground supervisor.

SCHOOL UNIFORM
Requirements
It is important that students wearing the Resurrection-St. Paul school uniform recognize that they are
representing the school. The uniform should be neat, clean, and worn properly, even when students are
not in school but are still in uniform. Shirts must be tucked in, unless they are the girls banded bottom
shirt. Approved school belts must be worn with slacks and shorts. When shorts, jumper, skort or skirts
are worn, they must be long enough to come to the fingertips of the student when their arms are
extended downward against their sides.
Lands’ End is our exclusive uniform provider for all shirts, shorts, pants, jumpers, skirts, skorts,
sweaters, ties and gym clothing. Previously purchased Flynn & O’Hara uniforms will be permitted
through the 2016-2017 school year. Socks, belts, shoes and hair accessories may be purchased
elsewhere but must still meet our requirements. Shoes must be fastened and shoe laces tied at all times.
Lands’ End
School ID 900160813
Landsend.com/school
1-800-469-2222
Items can be viewed for size purposes at the Lands’ End section at your local Sears store
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UNIFORM CHECKLIST
Pre-K and Kindergarten
GIRLS Year Round Uniform

BOYS Year Round Uniform

 Navy micromesh logo shorts
or
 Navy skort

 Navy micromesh logo shorts

 Navy logo t-shirt

 Navy logo t-shirt

 Navy logo sweatpants (winter)****

 Navy logo sweatpants (winter)****

 White crew or ankle socks ***

 White crew or ankle socks ***

 Athletic shoes (no lights)

 Athletic shoes (no lights)

Optional:
 Navy logo crew sweatshirt

Optional:
 Navy logo crew sweatshirt

 Navy logo t-shirt

UNIFORM CHECKLIST
Grades 1-5
GIRLS Gym Uniform

BOYS Gym Uniform

 Navy micromesh logo shorts

 Navy micromesh logo shorts

 Navy logo t-shirt

 Navy logo t-shirt

 Navy logo sweatpants (winter)****

 Navy logo sweatpants (winter)****

 White crew or ankle socks ***

 White crew or ankle socks ***

 Athletic shoes*

 Athletic shoes*

Optional:
 Navy logo crew sweatshirt

GIRLS Uniform

Optional:
 Navy logo crew sweatshirt

BOYS Uniform

 Plaid blue/gray LE jumper

 Navy LE pants

 White monogram peter pan collar shirt
(short sleeve)
 Uniform shoes**

 White logo golf shirt (long or short sleeve)

 Navy knee socks, navy tights, or white
ankle socks ***

 Black or brown solid belt

 Uniform shoes**
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Optional:
 Navy logo cardigan sweater

 Solid black, navy, or white crew socks or solid white
ankle socks ***
Optional:
 Navy logo v-neck or vest sweater

Optional:
GIRLS Spring/Fall Uniform *****

Optional:
BOYS Spring/Fall Uniform *****

 White logo golf shirt (short sleeve)

 White logo golf shirt (short sleeve)

 White monogram peter pan collar shirt
(long or short sleeve)

 Navy LE shorts
 Black or brown solid belt

 Navy shorts
 Navy skort

 White ankle or crew socks ***

 White ankle or crew socks ***

 Uniform shoes**

 Uniform shoes**
UNIFORM CHECKLIST
Grades 6-8
GIRLS Gym Uniform

BOYS Gym Uniform

 Navy micromesh logo shorts

 Navy micromesh logo shorts

 Navy logo t-shirt

 Navy logo t-shirt

 Navy logo sweatpants (winter)****

 Navy sweatpants (winter)****

 White crew or ankle socks ***

 White crew or ankle socks ***

 Athletic shoes*

 Athletic shoes*

Optional:
 Navy logo crew sweatshirt

Optional:
 Navy logo crew sweatshirt

GIRLS Uniform

BOYS Uniform

 Navy skort or skirt

 Navy pants

 White monogram oxford shirt (long or
short sleeve)
 Uniform shoes**

 White monogram oxford shirt (long or
short sleeve)
 Black or brown solid belt
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 Navy knee socks, navy tights, or white
ankle socks ***

 Blue/red tie
 Uniform shoes**
 Solid black, navy or white crew socks or solid
white ankle socks ***

Optional:
 Navy logo cardigan sweater

Optional:
 Navy logo v-neck or vest sweater

GIRLS Summer Uniform – Optional *****

BOYS Summer Uniform – Optional *****

 White logo golf shirt (short sleeve)

 White logo golf shirt (short sleeve)

 Navy shorts

 Navy shorts

 Navy skort or skirt

 Black or brown solid belt

 White ankle or crew socks ***

 White ankle or crew socks ***

 Uniform shoes**

 Uniform shoes**

Please Note:
* Gym shoes should be athletic (no skate or light up styles).
** Refer to shoe guide for appropriate regular uniform shoe options.
*** Socks must be solid color and without any insignias. Ankle socks must be worn above the ankles.
**** November 1st- March 31st: In addition to the gym t-shirt and shorts, the navy blue sweatpants
with school name silkscreen must be added. The school sweatshirt with silkscreen is optional.
***** The Optional Spring/Fall uniform may be worn the first day of school until October 31st and
April 1st through the last day of school.

PERSONAL APPEARANCE
Undergarments
Student undergarments must be solid white or solid flesh tone in order to not be noticeable under
uniform clothing.
Jewelry
Girls and boys may wear a watch with the exception of an Apple watch. Girls may wear one pair of post
earrings. Boys may not wear earrings. A cross or religious medal may be worn around the neck and one
ring. If a cross or religious medal is worn, it must be attached to a thin chain, not a neckband. No other
jewelry is permitted.
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Hairstyles
Hairstyles for both boys and girls should be neat and appropriate to the spirit of the uniform code. No
fad hairstyles are permitted. The administration will make the determination as to what constitutes fad
hairstyles. Boys’ hair must be above the eyebrows, ears, and the collar and not in a ponytail. Students’
hair should not be dyed, color treated, or highlighted during the school year.
Hair Accessories
 Ribbons may only be solid navy blue, solid white, or made from the official school uniform
material.
 Barrettes may be solid navy blue, solid white, solid black, solid brown, solid gold, solid silver
color, or tortoise shell.
 Headbands may be solid black, brown, navy blue, white, or made from the plaid school jumper
material.
 Ribbons, barrettes and headbands should be plain and should not be embellished with additional
bows, jewels or decorative items.
Hats and Accessories
No hats are to be worn in the building, including non-uniform days. No purses are to be carried.
Cosmetics
No make-up or nail polish, including neutral colors or French tips may be worn.
Backpacks
Backpacks should be non-rolling.
Disciplinary Action for Non-Compliance with the Dress Code
Students who are not in compliance with the school uniform or personal appearance guidelines are
subject to disciplinary action. A point system is in place for uniform violations which will result in a
detentions and possible suspension for repeat offenses. It is important that students wearing the
Resurrection-St. Paul School uniform recognize that they are representing the school. The uniform
should be neat, clean, and worn properly, even when students are not in school but are still in uniform.
Non-Uniform Days
Most non-uniform days will consist of the students coming to school in their THEME day t-shirt with
either the school gym shorts or school gym sweatpants and athletic shoes.
Occasionally during the school year, students are allowed to come to school out of uniform (and theme
shirt). Attire on these days should be appropriate for Resurrection-St. Paul School. Students will be
asked to call home for a change of clothes if the administration or faculty deems that any article of
non-uniform day clothing is suggestive or inappropriate.





Shorts may not be worn on non-uniform days during the months of November-March.
If shorts or a skirt are worn to school on a non-uniform day they must be long enough to come to
the fingertips of the student who is wearing them when their arms are extended downward
against their sides.
No Pajama bottoms, yoga pants or leggings should be worn to school,
Flip-flops, boots, clogs, Uggs or sandals should never be worn to school. Students may only
wear gym shoes, school shoes, or appropriate close toe, low heel dress shoes to school on nonuniform days.
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STUDENT ACTIVITIES AND ORGANIZATIONS
National Junior Honor Society
Academically qualified students in grades seven and eight are invited to apply to the National Junior
Honor Society after the first trimester. In order to be offered membership into the National Junior Honor
Society, students must have at least a 3.8 GPA and received Good or Outstanding in all Effort/Conduct
areas on their report card. Leadership, service, character, and citizenship are all necessary criteria for
membership. Applications and information are sent home with students in grades seven and eight after
the first trimester for those students who meet the application criteria.
Student Council
This is a wonderful opportunity for students to develop their leadership skills. Students learn about and
participate in the political process in the Student Council. The Student Council promotes service to
others by helping charitable causes through school projects, while having fun. The Officers are elected
from students in grades 6, 7, and 8, while grades 4, 5, 6, 7, and 8 elect a Class Representative to the
Student Council.
Since this is a leadership organization, the Resurrection-St. Paul School Student Council Constitution
requires all students who desire to run meet the grade, effort and conduct requirements. Students who
run for Officers must have a Good or above in Effort/Conduct on their prior school year’s T-3 Progress
Report and grades of B or better final grade on their prior year’s Progress Report. Parents, a teacher and
an administrator need to sign off on the student’s application to run for the positions each fall. Specific
details about the election process and eligibility will be sent home each fall with eligible students who
express an interest.
Students who run for Class Representative must have a B average with no grade lower than a C on the
previous school year’s final grade and their Effort/Conduct must be Good or above for the T-3 previous
school year.
Altar Serving
Catholic students in grades 6-8 may become altar servers for Resurrection-St. Paul School. Interested
students are trained to assist at the liturgy for the school masses. All Catholic students in grades 5-8
may choose to become an altar server in their respective parishes. Parents are encouraged to check with
the parish offices for more specific details on training.
Band
Resurrection-St. Paul School participates with the Archdiocesan Instrumental Music Program. Students
in grades 4-8 are eligible to enroll each fall. Lessons are held during school hours, once a week, for onehalf hour. Students are accountable for any missed schoolwork during their band lesson. Full band
practice is held one afternoon a week from 3:45 p.m. - 4:45p.m. There is an outside fee for this program.
Safety Patrols
Safety patrols are stationed to assist with the safety of the children on the bus, in the car lines and at the
school entrances during school arrival and dismissal. These student leaders are to be respected by
students and school visitors.
Additional Clubs
A variety of clubs meet prior to the beginning of the school day, during recess/lunch periods, and
following school dismissal. Some clubs are free and some require a fee. Information regarding
availability, dates, times and cost will be communicated via email or Wednesday flier.
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The club moderator has the right to not allow a student to participate in their after school activity if a
discipline issue arises.
FIELD TRIPS
Field Trips
Field trips are considered an integral part of the school’s educational program and a valuable learning
experience for students. Field trips are scheduled at various times during the school year. Students are
expected to stay until the end of the regular school day following the return from a field trip.
In advance of the trip, a permission form, required by the Archdiocesan Division of Catholic Schools, is
sent home. A student will be permitted to attend the trip ONLY if the permission slip is signed by the
parent/guardian and returned to the teacher by the specified date along with any fee. Faxed permission
slips are acceptable, but a verbal OK over the phone or handwritten note cannot be accepted as
permission.
If, for some reason, a student is unable to participate in a field trip, the student is expected to attend
school on that day. Fees must still be paid since the rate the school is quoted reflects total class
participation. The teacher(s) will supply work, and the student will be assigned a classroom in which to
work under the supervision of a staff member. The teacher must be notified in advance if a child will not
participate in a field trip experience.
As the need arises, we encourage parents or guardians to participate as field trip chaperones. Parents
must be STAND certified prior to offering their services to serve as a class trip chaperone. Please see
the STAND section for information on STAND.
Because of safety and liability factors, siblings are not allowed. Parents not selected as chaperones are
not allowed to join the group at the trip destination.
Teachers are responsible for the safety and care of students both in and out of the school building. First
aid kits and medications for students who require them will be sent on all field trips. The school nurse
will prepare the medications that are to be administered to students during the trip and notify teachers.
Teachers should consider the medication needs of the student and the teacher’s supervisory role when
arranging bus transportation and student groupings for the field trip. All medications are to be kept in
the possession of the teachers in charge at all times and administered by the teachers to the students who
require them during the trip. Parent chaperones are not permitted to carry or administer medication to
students, unless for their own child, and have made prior arrangements in collaboration with the nurse
and teacher.
Due to Archdiocesan regulations, parents are never permitted to transport students, even their
own children, to or from school-sponsored field trips. All students need to ride the bus both ways.
Attendance on a field trip is considered a privilege and students may be denied participation if they fail
to meet academic or behavioral requirements.
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ACADEMIC POLICIES
Grading
Grades are based on the degree of success the individual student has achieved in completing their
program. Students shall be graded in accordance with their ability and achievement. This will enable
the student to be aware of the grading procedure of his/her teachers. A copy will also be provided to the
parent/guardian in the beginning of the school year.
Parents/guardians of children in grades 3-8 may view their child’s progress on-line by accessing the
PowerSchool website. Parents/guardians must attend a parental access meeting, which will be offered at
school, in order to obtain training and their individual password(s) to the website. Please check the
school weekly newsletter and calendar for available dates. Issued passwords, if misplaced or forgotten,
may be obtained by calling the main office.
Honor Roll
At the end of each trimester, honor roll certificates for Academic Honors will be distributed to the
students in grades 6-8 who achieve the following:
 First Honors- Given to students who have grades of A and above in all subject areas
 Second Honors- Given to students who have grades of B and above in all subject areas
Work Habits
 Written assignments must be neat, legible, and complete.
 All papers for students in grades 2-8 must display the proper school heading.
 Books, book bags, pencil cases, and notebooks should be free of scribbling and graffiti inside
and out.
 Notebooks, folders, and other supplies must be replaced when worn or depleted.
 At all levels, students are required to do homework.
 Requirements for homework are determined by the staff annually and communicated to the
parents via a letter or at the Back to School Night meeting.
 Students must always have a book to read!
Homework
Homework will be given in grades K-8. Homework is intended to underscore and provide practice in
the subject matter addressed during the school day. Completing homework in a timely manner is an
important organizational skill for students to learn. Students are accountable for homework and will be
given credit for their work. Understandably all assignments are not going to be of equal value. Friday
homework is given at the discretion of the teacher. Extended projects are part of each student’s core
curriculum.
On the average, homework will follow the time allotment below:
 Grades K through 2 20-30 minutes per evening
 Grades 3 and 4
30-45 minutes per evening
 Grades 5 and 6
45-60 minutes per evening
 Grades 7 and 8
60-90 minutes per evening
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Middle school (grades 6-8) homework accountability should follow the following guidelines:
 Daily or cyclical homework assignments, such as math/vocabulary, will be valued at a consistent
amount. For example, 2 points for completing the assignment neatly and with the majority of
problems correct, 1 point if many problems are incorrect due to carelessness/lack of effort or one
day late, 0 point if not turned in within two days.
 Students will lose half of the points allotted for one day late, unless there is an extenuating
circumstance, and will lose all points for two or more days late. Daily homework can be
cumulative for a week at a time but must be recorded weekly. This allows teachers to enter a
weekly grade in PowerGrade.
 Long-term assignments will usually carry more point value. Students are responsible for turning
in work on time and will be penalized for lateness.
 Collaborations with other students on independent homework assignments are not acceptable and
can be considered cheating in which consequences may result.
 If the Internet is to be used to research answers and/or complete assignments, students should use
Work Cited references.
 Assignments will also be posted in the My RSPS of the website.
 Students who have an excused absence for an extended length of time will be permitted a
reasonable deadline that will be determined by their teacher.
Academic Dishonesty
RSPS will not excuse a lack of awareness or understanding of what constitutes academic dishonesty.
Any attempt to commit any of the following infractions also constitutes academic dishonesty. Academic
dishonesty includes but is not limited to:











Plagiarism: Failure to acknowledge ideas, phrases, data, music, or images used in any paper,
examination, quiz, report, presentation, exercise or project submitted in a course but gained from
another person. Guidelines for proper documentation are available from many sources, including
the Purdue Owl. https://owl.english.purdue.edu/owl/resource/747/01/
Misrepresentation or falsification of data in any coursework.
Cooperative or collaborative effort in coursework without the explicit permission of the
instructor. Assume collaboration and/or cooperation are not permitted unless you are expressly
informed that they are. This is not meant to inhibit discussion and debate of academic subjects
either inside or outside the classroom.
Cheating on examinations or tests: to give or receive assistance from written material, another
person, his or her paper, or any other source, including electronic sources, or to attempt to do so,
during an examination or test. The only exceptions will be at the explicit instruction of the
teacher of the course.
The submission of work as one's own that has been prepared by another person.
Stealing, altering, redirecting, or otherwise tampering with the form or content of digital
media created or presented by another person without explicit permission of that person.
Forgery or falsification of academic documents.
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Parent/Guardian Homework Responsibilities and Student Support
Parents/guardians are expected to see that their children fulfill their homework responsibilities. If home
assignments cannot be completed because of home conditions, e.g., sickness in the family, death of a
relative, etc., students may defer doing the prescribed work, but a written explanation should be
provided to the teacher and administration in order to obtain permission. Attendance at sporting events
or other extra-curricular activities are not considered excusable reasons for not having homework done
on time.
At all grade levels, homework will be included in determining the subject area grade on the report card.
When a teacher notices that a student is consistently missing assignments, he/she will notify the parents
and offer appropriate suggestions.
We ask that parents/guardians support the teachers and fulfill their supervisory responsibilities by
attending to the following:
 Review the assigned work with the child
 Provide a quiet, well-equipped place
 Allow for the time required to complete the assignments
 Provide assistance to the child as needed and help them plan their time so as to complete longterm assignments by the due date
 Emphasize the need for study
While it is the student’s ultimate responsibility to write down the daily assignments in their daily
planners, homework for students is available on the school website at www.resstpaul.org.
It is NOT the parent/guardian’s responsibility to bring forgotten homework assignments to school in
order to avoid a late penalty. The school will not accept school work brought in for students after the
school day begins. This policy helps students learn to be responsible for their work and is fair to those
students whose families cannot bring in forgotten assignments.
Testing-Related Penalty: This measure may involve subtracting points from a student’s test score (to
be determined based upon the total value of the points on the test/quiz), confiscating a student’s test
paper, or lowering a student’s test score or grade. The action may result in an immediate detention as
well. Cheating includes, but is not limited to: obtaining unauthorized information on a quiz or test,
plagiarizing written work, copying another student’s homework or report, and giving aid by allowing
another student to copy a quiz, test, exam composition, lab report, research paper, or homework.
Progress Reports and Interim Reports
Students in grades Pre-K through 8 will receive Progress Reports each trimester. Resurrection-St. Paul
School uses the Archdiocesan Progress Report.
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Archdiocesan Progress Report Grading Codes by Grade Level:
Course
Language Arts
Math
Science
Social Studies
Religion
Spanish
Library
Computer
Physical Education
Art
Music
All Classes

PreK - 2
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes
Progress Codes

Grades 3-5
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Achievement Comments
Achievement Comments
Achievement Comments
Achievement Comments
Achievement Comments
Effort and Conduct

Grades 6-8
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Letter Grade
Effort and Conduct

Progress Codes:
I = Independent:
 The student understands concept/skills and works with little or no reinforcement or assistance
 The student shows the ability to apply the knowledge or perform skill accurately without
instructional support. Student is able to do more challenging work
P= Progressing:
 The student’s understanding of concepts/skills are developing and are in need of occasional
reinforcement and assistance
 The student is retaining material and shows the ability to apply the knowledge or skill with
little instructional support
E= Emerging:
 The student’s understanding of the concepts/skills are still at the beginning level and/or need
reinforcement and assistance
 The student is being introduced to the skill and is beginning to use the skill in context with
extensive instructional support. The student needs re-teaching/reinforcement
NA= Not assessed at this time
Letter Grades:
A+ = 97-100
A = 93-96
B+ = 89-92
B = 85-88
C+ = 80-84
C = 75-79
D = 70-74
E = 69 and below
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Achievement Comments:
P= Demonstrates Proficiency
 Always applies skills or processes with ease and confidence in completing grade level and above
academic performance tasks
 Always demonstrates a thorough understanding of Archdiocese of Baltimore grade level
appropriate curriculum strands and objectives taught this trimester
 Always uses knowledge to skillfully communicate complicated ideas and concepts within the
content area
 Always completes and turns in accurate class work and homework
V= Very Good Progress
 Consistently applies skills or processes with ease and confidence in completing grade level
appropriate academic performance tasks
 Consistently demonstrates an above average understanding of Archdiocese of Baltimore grade
level appropriate curriculum strands and objectives taught this trimester
 Consistently demonstrates the ability to use knowledge to effectively communicate difficult
ideas and concepts within the content area
 Consistently completes and turns in above average class work and homework
G= Good Progress
 Demonstrates above average uses of skills or processes in completing required grade level and
appropriate academic performance tasks
 Demonstrates above average understanding of Archdiocese of Baltimore grade level appropriate
curriculum strands and objectives taught this trimester
 Demonstrates above average understanding of important information
 Usually accomplishes purposes of academic tasks
 Demonstrates average ability to use required knowledge to communicate important information.
 Completes and turns in above average class work and homework
S=Satisfactory
 Demonstrates average application of skills or processes required to complete grade level
academic performance tasks
 Demonstrates average understanding of Archdiocese of Baltimore grade level appropriate
curriculum strands and objectives taught this trimester
 Demonstrates average knowledge of important information
 Demonstrates average ability to use required knowledge to communicate ideas
 Completes and turns in average class work and homework
I= Improvement Needed
 Makes many errors when applying skills or processes required to complete grade level academic
performance tasks
 Demonstrates an incomplete understanding of Archdiocese of Baltimore grade level appropriate
curriculum strands and objectives taught this trimester
 Demonstrates an incomplete knowledge of important information
 Unable to use acquired knowledge to correctly communicate important ideas
 Performance is markedly below grade level
 Class work and homework fail to meet teacher criteria
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N=Not Progressing
 Unable to perform any understanding of skills or processes required to complete grade level
academic performance tasks
 Demonstrates no understanding of Archdiocese of Baltimore grade level appropriate curriculum
strands and objectives taught during this trimester
 Demonstrates no knowledge of important information
 Unable to use acquired knowledge to correctly communicate ideas
 Class work and homework fail to meet teacher criteria
Effort Codes:
O= Outstanding
 Immense amount of effort put forth
 Highest level of class participation
 Class work/project/assignment criteria meets highest standards
G= Good
 Admirable amount of effort put forth
 Above average level of class participation
 Class work/project/assignment criteria meet above average standards
S=Satisfactory
 Adequate amount of effort put forth
 Adequate level of class participation
 Class work/project/assignment criteria meets standards
I=Improvement Needed
 Below average amount of effort put forth
 Below average level of class participation- almost always called on, rarely volunteers
 Class work/project/assignment criteria sometimes meets standards/not all criteria met
U=Unsatisfactory
 Little or no effort put forth
 Little to no class participation- always called on, never volunteers
 Classwork/project/assignment criteria rarely meet standards/criteria barely met
 Students failing two or more core subjects may not be advanced to the next grade level. Progress
Reports are distributed at the end of each trimester (please refer to the school calendar). Marks
are based on actual achievement of the student according to his/her grade level of instruction.
These grades are based on the student’s daily performance, homework assignments, weekly tests,
unit tests, projects and papers.
Parents will be contacted by the teacher by mid trimester for students who are failing, are in danger of
failing the trimester, or who have had a significant change in their academic status. In many cases, a
conference will be requested and scheduled to help identify the support the student needs to meet with
success.
After this communication from the school, it is the responsibility of the parent/guardian to check with
the teacher on their child’s progress.
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Conduct:
Outstanding
 Demonstrates highest level of self-control
 Follows classroom rules
 Makes good choices
 Role model to other students
Good
 Demonstrates self-control, rarely needs reminders
 Follows classroom rules, rarely needs reminders
 Makes good choices, rarely needs redirection
Satisfactory
 Demonstrates self-control, sometimes needs reminders
 Follows classroom rules, sometimes needs reminders
 Makes good choices, sometimes needs redirection
Improvement Needed
 Has trouble demonstrating self-control, needs reminders
 Has trouble following classroom rules, need reminders
 Sometimes has trouble making good choices, needs redirection
Unsatisfactory
 Has difficulty demonstrating self-control, needs constant reminders
 Has difficulty following classroom rules, needs constant reminders
 Has difficulty making good choices, needs constant redirection

Conferences/Teacher Communication
Each October, parents can go online and schedule a conference with their child’s teacher(s) to formally
discuss their child’s academic/social progress. Thereafter, conferences are held at the teacher or parent’s
request.
Every parent is requested to attend a conference with each child’s teacher at least once a year. Due to the
many responsibilities our teachers have before and after school, teachers may be seen by appointment
only.
When a situation arises that causes concern, the concern should first be addressed at the level at which
the situation arose. Therefore, the parents should first contact the teacher involved and then, if
necessary, contact the administration. To encourage constructive dialogue with our parents and teachers,
Resurrection-St. Paul School Administration asks that the following five-step procedure be followed in
addressing serious concerns:
1. The parent should request a meeting with the teacher to discuss the matter of concern and the
teacher should meet with the parent within 5 days of the request to identify the problem and plan
an appropriate course of action.
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2. The teacher and parent agree upon a date for a follow-up meeting or phone call to review the
progress concerning the problem. This follow-up is to take place within 3 weeks after the initial
meeting.
3. If, after the follow-up, either the parent or the teacher is not satisfied with the disposition of the
problem, both teacher and parent should request separate interviews with the administration.
4. After conducting separate interviews, the administration will chair a meeting with the parent and
teacher to agree upon an acceptable plan of action and set a date for an evaluation meeting
concerning resolution.
5. At the evaluation meeting parties should be satisfied with the resolution. Hopefully, the teacher
and parent will have a deeper understanding of each other’s needs and a purposeful line of
communication.
Individualized Education Policy
If a student is not progressing academically, the school may ask the parent /guardian to initiate or the
parent /guardian may initiate on his/her own, the process to request a professional educational evaluation
of the student from their local school system. The Individualized Education Process begins with the
collection of screening information and professional evaluations to determine if there is a reason to
suspect a disability that impacts learning under special education laws. An initial meeting with the IEP
committee from the child’s home school and participants from Resurrection-St. Paul School will
determine whether or not specialized educational services are necessary. Federal Law requires
implementation of an individualized education plan (IEP) only in the public sector. However, if
testing and evaluation results determine that there is a need for implementation of an individualized
education plan for the student, Resurrection-St. Paul administrators will consult with the parent/guardian
to determine the most appropriate academic placement for the student.
If the student is eligible for special education services, every effort will be made by the Resurrection-St.
Paul School staff to complete the required paperwork, to attend the IEP meetings, and to support the
parents and student. The administration is responsible for making sure the student accommodations
agreed upon in the IEP meeting with the parent/guardian are implemented by the teachers.
Retention/Summer School
 Resurrection-St. Paul School follows Archdiocesan guidelines in terms of retention. If retention
appears to be a possibility, then by mid February the teacher(s), administration, parents (and
student if applicable) meet to review the students work performance to date and to discuss the
possibilities of his/her academic success for the remainder of the year.
 The parent/guardian will be notified in writing by the middle of the third trimester if there is a
likely possibility of retention, failure, or dismissal of a student for academic reasons.
 The teacher(s) will continue to provide all assistance possible and regularly discuss the student’s
progress or lack of progress throughout the rest of the third trimester.
 If a student fails one academic subject for the year, that student must successfully attend summer
school prior to entering the next grade for the new school year. Written proof will be required.
 If a student fails two or more academic subjects for the year, he/she will be automatically
retained for the following school year.
 Neither conduct nor attendance should be considered the sole basis for retention, but may be
contributing factors.
 Diplomas will be issued to those students who have successfully completed the eighth grade
requirements. Those who have not successfully completed the requirements will be issued a
certificate of attendance.
 If for any reason parents/guardians wish their child to be retained in the same grade, the school
principal must be notified in writing by the beginning of the third trimester.
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Standardized Testing Program
During the spring of each school year, in compliance with the Archdiocesan policy, the Stanford 10
Standardized testing will be given to all students in grades 1-8. The computerized Home Report, which
explains the scored results, will be sent home to parents and guardians when the school receives the
reports. It is very important that all students are present for this testing. Make-ups will not be given.
Please consult the school calendar for testing dates.
ACRE Testing
Each year, in compliance with the requirements of the Archdiocese of Baltimore, Resurrection-St. Paul
School administers the ACRE, the Assessment of Catholic Religious Education Test. This test is written
and published by the National Catholic Education Association (NCEA). The assessment is administered
to the entire eighth grade class in the fall of the school year and to the fifth grade class each spring.
The NCEA returns to the school a school report highlighting areas of strength and areas of concern in
our religion program and instruction. No individual student scores are given. These results help the
school assess the students’ understanding of some basic Catholic truths, doctrines, understanding or
perception of God, worship, sacraments, scripture, and Church.
FERPA POLICY
Resurrection-St. Paul School complies with the Family Educational Rights and Privacy Act (FERPA),
which is a Federal law that protects the privacy of student education records. In general, FERPA gives
parents certain rights with respect to education records. (The rights granted to parents under FERPA
automatically pass to the student when the student turns 18 or enrolls in college.) These rights and
related procedures of Resurrection-St. Paul School are as follows:






Parents have the right to inspect and review the student’s education records maintained by the
School. Parents should submit to Mrs. Karen Murphy, principal, a written request that identifies
the record(s) they wish to inspect. The School will make arrangements for access and notify the
parent of the time and place where the records may be inspected.
Parents have the right to request that the School correct records they believe are inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. Parents who wish to request
an amendment of the student’s records should write to Mrs. Karen Murphy, principal, and clearly
identify the part of the record they believe is inaccurate or misleading and the information they
believe should be included in a corrected record. If the School decides not to amend the record as
requested, the School will notify the parent of the decision and the parent’s right to request a
hearing.
Parents generally have the right to consent in writing to disclosures of information from a
student’s educational record. However, there are certain exceptions to the consent requirement,
including disclosures under the following conditions:
1. To School officials who have a legitimate educational interest in the information. A
school official is a person employed by the School or Archdiocese as an administrator,
supervisor, instructor, or support staff member (including health or medical staff); a
person or company with whom the School has contracted to provide a service (e.g.,
attorney); or a parent or a student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in performing his/her tasks. A
school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his/her professional responsibilities or duties to the
School.
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2. To other schools to which a student is transferring.
3. In connection with financial aid under certain circumstances.
4. To specified officials for audit or evaluation purposes.
5. To organizations conducting certain studies for or on behalf of the school.
6. To accrediting organizations.
7. In order to comply with a judicial order or lawfully issued subpoena.
8. To appropriate officials in cases of health and safety emergencies.
Resurrection-St. Paul School also may disclose appropriately designated information without
written consent unless a parent objects in writing. The primary purpose of directory information
is to allow the School to include this type of information in certain publications. Examples of
such publications include a playbill, showing the student’s role in drama productions, the annual
yearbook; honor roll or other recognition lists; graduation programs; and club activity sheets.
The School has designated the following information:
1. Student’s name
2. Participation in officially recognized activities and sports
3. Address
4. Telephone listing
5. Electronic mail address
6. Photographs
7. Honors and awards received
8. Grade level
Parents who do not want Resurrection-St. Paul School to disclose the above directory
information without their prior written consent must notify Mrs. Karen Murphy, Principal, in
writing by September 15th of each school year.
Parents have the right to file a complaint with the U.S. Department of Education concerning
alleged failures by Resurrection-St. Paul School to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA are: Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Ave. S.W., Washington, D.C. 20202-8520.

PRIVACY POLICY
Family Directory
The Family Directory of Resurrection-St. Paul School will be provided to school families on our school
website under the MY RSPS section on the school website. The Family Directory of Resurrection-St.
Paul School is the proprietary information and property of Resurrection-St. Paul School. In exchange
for receiving a copy of the Family Directory, you agree to keep the Family Directory confidential and
not to disseminate the Family Directory or any information contained herein to any other persons,
businesses, or other third parties without the express written permission of Resurrection-St. Paul School.
The unauthorized disseminations of information in violation of this privacy policy may result in
disciplinary action up to and including withdrawal of your child and possible criminal and/or civil legal
action against you.
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Photography and Videotaping
Photographs and videotaping taken by Resurrection-St. Paul School administration, staff, and authorized
third parties, such as the school photographers, are the property of Resurrection-St. Paul School.
Parents and visitors to the school must obtain the express written permission of the school if they
want to photograph or videotape persons or property associated with Resurrection-St. Paul
School. Parents and student family members will be allowed to photograph or videotape their children,
their child’s classmates and school personnel at specific school functions. In exchange for the allowance
of this photography and videotaping, the families of Resurrection-St. Paul School agree to keep the
photographs and videotapes confidential and not to disseminate them to any other persons, businesses,
or other third parties without the express written permission of Resurrection-St. Paul School and the
parties involved. The unauthorized disseminations of information in violation of this privacy policy may
result in disciplinary action up to and including withdrawal of your child and possible criminal and/or
civil legal action against you.
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Panther Pride:

R S P S
espectful.

afe.

repared.

mart.

At Resurrection St. Paul School we focus on creating a positive, safe and nurturing community. We
have consistent, school-wide expectations for all our students. We have recently become a Positive
Behavior Interventions and Supports (PBIS) school. With PBIS it is our goal to celebrate students
making great choices through lots of words of encouragement and praise and to have a consistent plan to
support students who need help meeting the school wide expectations.
We are consistent.
In each area of our school (cafeteria, bathrooms, hallways, recess, and classrooms) students are expected
to show Panther Pride by being Respectful, Safe, Prepared and Smart.
Expectations are taught and retaught.
Throughout the year our staff spends time with the students teaching them what Panther Pride looks like
and sounds like in each area of the school. Posters are also displayed throughout the school to remind
our students to show Panther Pride at all times. Students are taught what they should do, instead of told
what they shouldn’t do.
Our program is data driven.
A representative team of staff members implements our PBIS program. This team meets monthly to
discuss concerns, analyze the data and to create goals for the school. Often each grade will choose a
monthly goal based on an expectation that needs more focus. When students achieve their goal they are
celebrated. All staff members in the building have Panther paw tickets to use when they see a student
showing Panther Pride (following the school wide expectations). Each week there is a drawing from the
paws that have been handed out within that week. The winners can choose a coupon for a special school
privilege.
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Bathroom

R




Be

Respectful





Stay Quiet
Flush the
toilet
Respect
other’s
privacy
Use one
paper towel
and put it in
the trash

Cafeteria








S




Be
Safe

Wash Hands
Use the
equipment
properly




Wait patiently
in line
Only touch
what belongs
to me
Speak in a
conversation
tone. Use kind
words.
Listen to all
adults
Clean up all
trash in my
area
Eat my own
food
Be
knowledgeable
of students
with allergies

Recess








P
Be
Prepared





S
Be
Smart





Be signed
out or have a
bathroom
pass
Check
uniform
before
returning to
class
Return to
class
promptly
without
disrupting
class upon
entry
Report any
needed
supplies to
teacher
Report
vandalism
and
inappropriat
e behavior
to my
teacher











Know what I
want to eat
before I get in
line
Bring lunch or
have money in
my account
Begin eating
right away



Make healthy
food choices
Stay in my
seat
Raise hand for
help










Special
Events

.











Take turns and
cooperate
Include others
Be mindful of
others space
and activities

Hallway

Honor freeze
bell
Walk to get in
line
Stay in coned
area
Keep hands and
bodies to
myself



Dress
appropriately
for the
weather
Return
equipment
Report broken
or missing
equipment



Accept
consequences
without
arguing or
complaining
Line up calmly,
quietly and
quickly in
correct line
Report any
inappropriate
behavior to
teacher on
duty





Quiet voices
Use appropriate
language
Keep hands,
feet, objects,
and bodies to
myself
Pick up trash
and throw it
away



Walk to the
right
Keep my locker
clean and closed














Take most
direct path to
destination
Only use lockers
at scheduled
time



Accept
consequences
without arguing
or complaining
Use manners









School
Bus

Be kind to
all
Use
manners
Listen and
follow
directions



Use
appropriate
entrances
and exits
Stay in
assigned
area
Keep
outside
doors
closed at
all times



Arrive on
time
Bring all
necessary
materials
Wear
complete
and proper
uniform



Use
applause
appropriate
ly
Accept
consequenc
es without
arguing or
complaining















Speak
appropriat
ely to
peers and
Bus Driver
Say
“Hello”
and
“Thank
You”

Stay in
seat and
sit facing
forward
Keep all
materials
and bodies
inside bus
Listen to
Driver and
Safety
Patrols
Arrive to
bus stop
on time
Take all
belongings
with me

Pick up
trash and
throw it
away
Follow
posted
bus rules
Report
vandalism
and
bullying
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Procedures for Rule Violations Pre-K-K
Level One
Behaviors that do not appear
chronic or significantly violate
the rights of others

Level Two
Behaviors that put others at
risk or harm, are chronic (occur
3 times) L1 behaviors,
significantly violate the rights
of others

Behaviors:
 Calling out
 Minor inappropriate
language
 Refusing to work
 Minor dishonesty
 Not having materials
 Non-compliance
 Running
 Minor disruption
 Pattern of not
completing homework

Behaviors:
 Refusing to work
 Minor dishonesty
 Minor inappropriate
touching
 Minor aggression
 Unsafe or rough play
 Disrespectful tone,
actions (others or
property), body
language

Procedure:
1. Inform student of rule
violated
2. Describe expected
behavior
3. Time-Out
4. Contact parent if
necessary
5. Debrief and reteach
school-wide
expectation
*for uniform infractions,
pattern of not
completing homework,
missing materials, and
tardiness a gentle
reminder will be sent to
parents

Procedure:
1. Inform student of rule
violated
2. Describe expected
behavior
3. Contact parent
4. Complete
documentation form
(MIR)
5. Submit form

Level Three
Behaviors that violate RSPS policies,
require administrator involvement,
chronic (occur 3 times) L2 behaviors
(points are assigned by
administration)
Behaviors:
 Bullying/harassment
 Academic dishonesty
(copying)
 Major dishonesty (lying
repeatedly)
 Abusive
language/threatening
 Physical aggression
 Vandalism
 Chronic minor infractions
 Major/chronic refusal to
follow school rules
 Theft
 Major classroom disruption
 Major disrespect toward
others or property
 School bus offense
Procedure:
1. Inform student of rule
violated
2. Describe expected behavior
3. Complete Office Discipline
Referral form
4. Send student to office with
ODR.
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Procedures for Rule Violations 1-2
Level One
Behaviors that do not appear
chronic or significantly violate
the rights of others

Behaviors:
 tardiness
 Calling out
 Refusing to work
 Minor dishonesty
 Not having materials
 Non-compliance
 Running
 Minor disruption
 Pattern of not
completing homework (5
times in a trimester)

Procedure:
1. Provide multiple (3)
warnings.
2. Inform student of rule
violated
3. Describe expected
behavior
4. Contact parent if
necessary
5. Debrief and reteach
school-wide expectation
*for uniform infractions,
pattern of not
completing homework,
missing materials, a
gentle reminder will be
sent to parents

Level Two
Behaviors that put others at risk
or harm, are chronic(occur 3
times) L1 behaviors, significantly
violate the rights of others
(all receive 1 point)
Behaviors:
 Minor inappropriate
language 1pt if harmful
 Refusing to work 1 point
 Minor dishonesty 2nd
time- 1 pt
 Minor inappropriate
touching 1 pt
 Minor aggression 1 pt
 Unsafe or rough play 2nd
time- 1 pt
 Disrespectful tone,
actions (others or
property), body
language 1 pt

Procedure:
1. Provide warning
2. Inform student of rule
violated
3. Describe expected
behavior
4. Contact parent
5. Complete documentation
form (MIR)
6. Assign points
7. Submit form

Level Three
Behaviors that violate RSPS policies,
require administrator involvement,
chronic(occur 3 times) L2 behaviors
(points are assigned by
administration)
Behaviors:
 Bullying/harassment
 Major dishonesty (lying
repeatedly)
 Abusive
language/threatening (4
letter words)
 Physical aggression
 Vandalism
 Major/chronic destruction of
property
 Chronic minor infractions
 Major/chronic refusal to
follow school rules
 Theft
 Major classroom disruption
 Major disrespect toward
others or property
 School bus offense
Procedure:
1. Inform student of rule violated
2. Describe expected behavior
3. Complete Office Discipline
Referral form
4. Send student to office with
ODR.
*suggested 3 points for each L3
behavior
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Procedures for Rule Violations 3-5
Level One
Behaviors that do not appear
chronic or significantly violate the
rights of others

Behaviors:
 tardiness
 Calling out
 Refusing to work
 Minor dishonesty
 Uniform violation
 Non-permitted food or drink
 Not having materials
punctuation

Procedure:
1. Provide multiple (3)
warnings.
2. Inform student of rule
violated
3. Describe expected behavior
4. Contact parent if necessary
5. Debrief and reteach schoolwide expectation
*for uniform infractions,
pattern of not completing
homework, missing
materials, a gentle reminder
will be sent to parents

Level Two
Behaviors that put others at risk
or harm, are chronic(occur 3
times) L1 behaviors, significantly
violate the rights of others
(all receive 1 pt)
Behaviors:
 Minor inappropriate
language
 Refusing to work
(complete refusal)
 Minor dishonesty
(impacts others or
chronic)
 Minor inappropriate
touching
 Non-compliance
 Running
 Minor disruption
 Minor aggression
 Unsafe or rough play
 Disrespectful tone,
actions (others or
property), body language
 Pattern of not
completing homework (3
times)
Procedure:
1. Provide warning
2. Inform student of rule
violated
3. Describe expected behavior
4. Contact parent
5. Complete documentation
form (MIR)
6. Assign points for all L2
behaviors
7. Submit form

Level Three
Behaviors that violate RSPS policies,
require administrator involvement,
chronic (occur 3 times) L2 behaviors
(points are assigned by
administration)
Behaviors:
 Inappropriate display of
affection
 Bullying/harassment
 Inappropriate dress (out of
uniform)
 Major dishonesty (lying
repeatedly)
 Abusive language/threatening
(4 letter words)
 Physical aggression
 Vandalism
 Major/chronic destruction of
property
 Chronic minor infractions
 Major/chronic refusal to
follow school rules
 Theft
 Major classroom disruption
 Major disrespect toward
others or property
 School bus offense
Procedure:
1. Inform student of rule violated
2. Describe expected behavior
3. Complete Office Discipline
Referral form
4. Send student to office with
ODR.
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Procedures for Rule Violations 6-8
Level One
Behaviors that do not appear
chronic or significantly violate the
rights of others
(all receive 1 pt)

Behaviors:
 tardiness
 Calling out
 Refusing to work
 Minor dishonesty
 Uniform violation
 Non-permitted food or
drink
 Not having materials

Procedure:
1.Provide warning
2. Inform student of rule
violated
3. Describe expected behavior
4 .Contact parent if necessary
5. Debrief and reteach schoolwide expectation
6. If behavior continues after
warning complete MIR

Level Two
Behaviors that put others at risk
or harm, are chronic (occur 3
times) L1 behaviors, significantly
violate the rights of others

Level Three
Behaviors that violate RSPS policies,
require administrator involvement,
chronic(occur 3 times) L2 behaviors

(points are assigned by
(all receive 1 pt)
administration)
Behaviors:
Behaviors:
 Minor inappropriate
 Inappropriate display of
language*
affection
 Refusing to work
 Bullying/harassment
(complete refusal)
 Inappropriate dress (out of
 Minor dishonesty
uniform)
 Minor inappropriate
 Major dishonesty (lying
touching*
repeatedly)
 Non-compliance
 Abusive language/threatening
(4 letter words)
 Running
 Physical aggression
 Minor disruption*
 Vandalism
 Minor aggression*
 Major/chronic destruction of
 Unsafe or rough play*
property
 Disrespectful tone,

Chronic minor infractions
actions (others or
property), body language*
 Major/chronic refusal to
follow school rules
 Pattern of not completing
homework
 Theft
 Major classroom disruption
 Major disrespect toward
others or property
 School bus offense
Procedure:
Procedure:
1.Provide warning
1.Inform student of rule violated
2.Inform student of rule
2.Describe expected behavior
violated
3.Complete Office Discipline
3.Describe expected behavior
Referral form
4.Contact parent
4.Send student to office with ODR.
5.Complete documentation
form (MIR)
6. For * behaviors assign a
lunch detention
7. Submit form
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DISCIPLINE POLICY
A.

Introduction

One of the primary goals of Catholic school education is to assist parents with the religious formation of
their children. Resurrection-St. Paul School aims to accomplish this by keeping Jesus Christ at the
center of the education process. Jesus, who is the perfect image of God the Father, is indeed the reason
for our existence, the unseen teacher in every classroom, and the ultimate model of behavior within our
School community.
We seek to empower the children entrusted to our care with the ability to make good choices and to
recognize themselves and others as created in God’s image. In this spirit, it is the responsibility of the
School community to create a welcoming environment. Students, parents, and teachers all thrive in an
atmosphere of mutual respect.
With this in mind, we have adopted a disciplinary structure geared toward prohibiting and preventing the
mistreatment of anyone in our School community (the Principal, the Administration, the Staff, students,
volunteers, teachers, priests, parents, maintenance personnel, visitors) and developing students who
demonstrate mature, responsible behavior that conforms with the mission, philosophy, principles, and
teachings of the School and the Catholic Church. This disciplinary structure includes the Student Code
of Conduct set forth in section B below (the “Code”), as well as the Anti-Violence, Anti-Bullying, and
Additional Behavior Guidelines set forth in sections C, D, and E below (collectively, the “Guidelines”)
and the disciplinary/remedial measures set forth in section F below (the “Disciplinary Measures”). The
Code, Guidelines, and Disciplinary Measures are both an expression of our desire to preserve the
peacefulness and reputation of the School community and a reminder that peaceful behavior, as a true
reflection of Jesus is the only acceptable behavior for members of the School community.
All students are expected to comply with the Code and Guidelines both on and off the School’s
premises, and will be held accountable for violations. A student who violates the Code or the Guidelines
shall be subject to the Disciplinary Measures. The Principal or her designee shall determine whether a
violation has occurred and which of the Disciplinary Measures, if any, shall be imposed in the event of a
violation.
B.

Student Code of Conduct

All students are expected to demonstrate mature, responsible behavior. By way of example, but not of
limitation, all students shall:










Treat each other and all other members of the School community, including the Principal, the
Administration, the Staff, and visitors, with courtesy and respect.
Demonstrate Christian values in speech, gestures, and action.
Greet and respond to everyone in a polite manner.
Maintain silence in hallways (e.g., when returning from recess or changing classes).
Be considerate of the needs of others.
Comply with the Values Code, the Anti-Violence Guidelines, the Anti-Bullying Guidelines, and
the Additional Behavior Guidelines.
Comply with all policies, rules, regulations, and guidelines specified or implied in this
Handbook.
Comply with expectations of the Principal, the Administration, and the Staff.
Properly care for all books, supplies, and furniture supplied by Resurrection-St. Paul School.
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C.

Anti-Violence Guidelines

The Resurrection-St. Paul School community is dedicated to the safety of all of its members.
Accordingly, all members of the School community are responsible for working together to make our
school safe. Each student is prohibited from engaging in any conduct that jeopardizes the safety of any
member of the School community, including, but not limited to, the following conduct:
 Discussing the commission of an act of violence or aggression, threatening to commit an act of
violence or aggression, joking about committing an act of violence or aggression, or actually
committing an act of violence or aggression.
 Possessing any weapon, pocketknife, gun, cigarette lighter, matches, tool, or object that could be
used to commit a violent, dangerous, or threatening act.
 Possessing instructions on how to commit an act of violence.
 Drawing pictures of, or writing stories about, violent or sexually suggestive situations.
Each student shall immediately report to the Administration any behavior or conduct that violate any of
these prohibitions or appears to be violent, dangerous, or threatening.
D.

Anti-Bullying Guidelines

Bullying is the intentional use of persuasion, force, or aggression for the purpose of harassing,
intimidating, or hurting another person. Bullying inflicts pain and distress on the victim and conflicts
with the School’s philosophy of recognizing the dignity and worth of each and every student. Research
now shows that behavior that was once considered harmless may have far reaching effects on victims,
bystanders and perpetrators.
Resurrection-St. Paul School will not tolerate bullying and asks that any student, staff member,
parent/guardian or close adult relative of a student report any incident of bullying, cyber bullying,
harassment, or intimidation that occurs on and/or off school property, at a school sponsored activity, or
on a school bus. We ask that if you become aware of or witness an incident of harassment/bullying in
which a Resurrection-St. Paul School student or staff are involved that you notify an administrative staff
member (i.e. Principal, Vice Principal, Nurse or Guidance Counselor) immediately. Reporting may be
done through email, phone call or through the completion and submission of the Harassment and
Intimidation form. Forms are available in all RSPS front and guidance offices, as well as, on the
School’s web site.
Bullying can take many forms, including but not limited to the following:
1. Emotional: being purposefully unfriendly, excluding, or tormenting (eye rolling, making
threatening or secretive gestures, hiding books)
2. Physical: acting violently (pushing, hitting, shoving) or making unwelcome physical contact
3. Verbal: taunting, name calling, spreading rumors, making racial, sexual or other slurs, discussing
unwelcome topics
4. Cyber: harassing, humiliating, intimidating, or threatening others via the internet, cell phones, or
other technology
Each Student shall:
1. Refrain from bullying
2. Refuse to let others be bullied by watching or laughing at the bullying of another person.
3. Respect others and others’ property
4. Report any instance of bullying (as defined above) to the Administration immediately upon
witnessing, hearing, or learning about it
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Additional Procedures:
1. Staff and Administration will promptly investigate any reporting (either by form or verbal
communication) of bullying, harassment, or intimidation that occurs on school property, at a
school sponsored activity or on the school bus
2. Separate conferences with the target/victim and offender will occur to explore and investigate
the nature of the incident reported
3. Administrator will promptly determine if and what corrective actions need to be implemented
4. Reported incidents will be documented according to Archdiocesan policy. These documents
will not be maintained in the student’s file.
HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM FOR THE
ARCHDIOCESE OF BALTIMORE
Policy Statement:
Bullying, harassing, or intimidating of any student on school property, at school-sponsored functions, or
by the use of electronic technology is prohibited in all Archdiocese of Baltimore Schools. Such
behaviors are contrary to school life in a Christ-centered community, which respects the dignity and
uniqueness of all God’s children. To foster a school environment where all students are educated in a
safe and caring atmosphere, all Archdiocesan schools will follow established procedures for prevention
and intervention.
Bullying, harassment, intimidation or retaliation against anyone who has reported these behaviors is
prohibited. Students engaging in these behaviors on school property, at school-related activities, off
school property, or after school hours when the behavior threatens or is likely to substantially disrupt or
adversely affect the school- related environment for students or significantly impacts the interest of
students or the school community are subject to disciplinary and/or legal action.
Students, parents, employees, and service providers are responsible for reporting incidents of bullying,
harassment, intimidation, or retaliation. School principals will ensure that all illegal behaviors are
reported to the appropriate local authorities and the Superintendent of Catholic Schools immediately.
Definitions:
As used in this policy, “bullying, harassment, or intimidation” means intentional conduct, including
verbal, physical, written conduct, or an intentional electronic communication that creates a hostile
educational environment by substantially interfering with a student’s educational benefits, opportunities
or performance, or with a student’s physical or psychological well-being and is:
motivated by an actual or a perceived personal characteristic including race, national origin,
marital status, sex, sexual orientation, gender identity, religion, ancestry, physical attributes,
socioeconomic status, familial status, or physical or mental ability or disability; or threatening
or seriously intimidating; and, occurs on school property, at a school activity or event, or on a
school bus; or, substantially disrupts the orderly operation of a school.
Expanded policy statement and reporting documents are available on the Archdiocesan website.
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HARASSMENT OR INTIMIDATION (Bullying) REPORTING FORM
Bullying, harassment, or intimidation are always taken seriously at Resurrection-St. Paul School and
will not be tolerated. The Harassment or Intimidation (Bullying) Reporting Form is used to report an
alleged incident that occurred on school property, at a school-sponsored activity, on a school bus, or at
an event on school property during the current school year, intimidation that occurs on and/or off school
property, at a school sponsored activity, or on a school bus. We ask that if you become aware of or
witness an incident of harassment/bullying in which a Resurrection-St. Paul School student or staff is
involved that you notify an administrative staff member (i.e. Principal, Assistant Principal, Nurse, or
Guidance Counselor) immediately. Reporting may be done by filling out and submitting the
Harassment and Intimidation (Bullying) Reporting Form which is located on the school website or
available in the school office. Return the completed form to the Principal, School Nurse, Guidance
Counselor, or to the reporting box located in the administrative offices on the first and second floors at
RSPS.
E.

Additional Behavioral Guidelines

Each student is prohibited from engaging in conduct which is detrimental to the School’s reputation or
conflicts with the mission, philosophy, principles, or teachings of the School or the Catholic Church,
including but not limited to the following conduct:
 Vandalism (including damaging, defacing, or destroying property)
 Leaving School premises without permission
 Possession of a knife, matches, or lighter
 Possession of pornographic materials
 Possession of alcohol or an illegal drug/substance
 Possession of chewing gum on School premises
 Possession or use of a cell phone or other electronic device on School premises
 Use of obscene, profane, or abusive language or gestures
 Disruptive behavior
 Cheating (e.g., obtaining unauthorized information relating to a quiz or test, plagiarizing written
work, copying another student’s homework or report, or allowing another student to copy a quiz,
test, exam composition, lab report, research paper, or homework)
 Stealing
 Lying
 Truancy
 Conduct which otherwise is detrimental to Resurrection-St. Paul School’s reputation or conflicts
with the mission, philosophy, principles, or teachings of the School or Catholic Church
F.

Disciplinary/Remedial Measures

A student who violates the Code or the Guidelines shall, in the sole and absolute discretion of the
Principal, be subject to one or more of the following disciplinary/remedial measures:
Reprimand/Warning: This measure involves communication/delivery to a student and/or that
student’s parent(s)/guardian(s) of an oral or written reprimand or warning from the Principal or her
designee. A Minor Incident Referral (MIR) is a form that will be issued to students for minor
disciplinary incidents as outlined by team level and distributed to parents at Back to School Night.
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An Office Discipline Referral (ODR) is a form that is sent home to parents following a conference with
the student and an administrator for a more serious or repeated offense. Both the MIR and ODR needs
to be signed by the parents and returned to school the next day.
Parent Conference: This measure involves a conference among a student, the student’s
parent(s)/guardian(s), one or more teachers, and/or the Principal or her designee.
Removal From Class: This measure involves removal of a student from a particular class or
classroom.
Counseling: This measure involves one or more counseling sessions between a student and the
School counselor.
Probation: This measure involves monitoring a student’s conduct during a particular period for
purposes of determining whether any other disciplinary/measure is warranted.
Detention: This measure involves requiring a student to be present at Resurrection-St. Paul
School outside school hours on one or more days. When a teacher or other School official decides that
detention will be imposed upon a student, that teacher or official will notify the parent(s)/guardian(s) of
that student, by way of a notice sent home with the student, of the date(s) and time(s) when detention
must be served. Upon receipt of such a notice, the parent(s) or guardian(s) must sign it and, further,
ensure both that the signed notice is returned by the morning of the next school day to the official
imposing the detention and that the student is present at the School to serve the detention. In some
instances, students will serve a lunch detention, where they will eat lunch with an administrator to
discuss the behavior issue. Parents again will be notified in writing and will be asked to return the notice
with their signature indicating that they are aware of the discipline action. Detentions will be based on a
point system and will be assigned according to the severity of the violation. A uniform infraction, for
example, will receive fewer points than vulgarity or disrespect. Points, however, for the same infraction
will increase due to the frequency of the violation. An accumulation of ten disciplinary points in a
trimester will automatically result in an in school suspension. A meeting with the parent/guardian, the
student, and the administration will also be scheduled in order to discuss and devise strategies to
improve behavior at school.
In-School Suspension: This measure involves separation of a student from classmates during
school hours, requiring that student to perform all assigned work outside the normal classroom
environment, and/or excluding that student from participation in school activities.
Out-Of-School Suspension: This measure involves denial of a student’s permission to attend
Resurrection-St. Paul School, requiring that student to perform all assigned work at home, and/or
excluding that student from participation in School activities.
Expulsion/Dismissal: This measure involves permanent expulsion/dismissal of a student from
the School.
Restitution: This measure involves requiring a student to pay to the School the value of any
property damaged or destroyed by that student.
Testing-Related Penalty: This measure may involve subtracting points from a student’s test
score, confiscating a student’s test paper, or lowering a student’s test score or grade.
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G.

Search and Seizure

In accordance with Archdiocesan Policy, the administration and authorized staff of Resurrection-St. Paul
School, reserve the right to conduct reasonable searches of students, visitors, and areas under their
control (desks, backpacks, personal belongings, lockers, etc.) in cases of suspected violation of school
policies (e.g., drugs, weapons, alcohol, tobacco, stealing). Students should not have any reasonable
expectation of privacy in property provided to them by the school or parish. The principal, or designee,
shall request the student’s consent for search of personal belongings.
Failure of the student to give consent may result in automatic suspension and/or expulsion from the
school depending upon the circumstances. Regardless of consent, the principal or designee shall have
the right to search areas under their control or in property belonging to the school or parish.
Should Resurrection-St. Paul School become aware of behaviors that endanger a student’s own spiritual,
physical, or emotional health, or the safety or reputation of another person, while the student is in school
or when the student is not directly under the jurisdiction of the school, the school reserves the right to
inform the student and his/her parents or guardians. In those instances where the behavior of a student,
on or off school property, is a threat to the safety of students or staff, or negatively affects the school
community, the school reserves the right to take disciplinary action including but not limited to
suspension or expulsion.
ADMISSION POLICY AND PROCEDURE
Admission Policy
Admission is at the discretion of the administration. A general guideline of consideration is as follows:
As space permits, consideration will be given to:
1. Catholic siblings of current students
2. Catholic parishioners of Church of the Resurrection or St. Paul’s
3. Catholic students transferring from other Catholic Schools
4. Catholic students transferring from a non-Catholic school
5. Non-Catholic siblings of current students
6. Non-Catholic students
For determining admission into Pre-K and Grade K:
 The child must be four years of age (PreK) and five years of age (Kindergarten) by September
1st, as verified by a birth certificate.
 Attendance at the Brigance Screening (Kindergarten) in the spring and discussion of the results
of the evaluation with parents and guardians.
For determining admission into Grades 1-8:
 Students must provide a record of the most recent standardized test scores, report card and
disciplinary performance for evaluation.
 The student must have at least a C average in math, grammar, and social skills from the current
school. All schools will release test scores and reports upon parental request.
 Applicants may be administered an admission test that will be used as an assessment tool in the
evaluation of grade readiness and class placement.
 A possible interview between the school principal, the teacher, and the student accompanied by
at least one parent.
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Required Documents for All Applicants (in addition to the above):
 Birth Certificate
 Baptismal Certificate (if applicable)
 Envelope Number for Church of the Resurrection or St. Paul’s Parish (if applicable)
 Letter of Good Standing at Catholic Parish (if applicable)
All children who are accepted into Resurrection-St. Paul School are under an automatic one-year
probationary period. If, during that time, a child fails to meet the school’s academic or behavioral
standards the school reserves the right to dismiss the child.
Waiting List
Considering class size limitations, applications for enrollment in any grade may exceed available space.
A waiting list will be established, and reduced, as space becomes available on the basis of the general
admission criteria.

TUITION AND TUITION POLICIES
TUITION RATES FOR GRADES Pre-K through 8
The rates below apply to families whose children are enrolled in Resurrection- St Paul School for the
academic year 2015-16.
Catholic Tuition Rates
Plan I
$6,550
Plan II
$6,650
Plan III
$6,800

$3,930 (1/2 day PreK)
$3,990 (1/2 day PreK)
$4,080 (1/2 day PreK)

The Catholic tuition rate is intended for active Roman Catholic families, registered in a Catholic Parish,
who participate in the weekly offertory program and attend parish liturgies on a regular basis. In order to
be considered for the Catholic tuition rate, parishioners of Church of the Resurrection or St. Paul
Catholic Church must provide an envelope number. Parishioners of all other parishes are required to
provide a Letter of Good Standing from their Pastor.
Other Faith Tuition Rates
Plan I
$9,535
Plan II
$9,685
Plan III
$9,910

$5,720 (1/2 day PreK)
$5,810 (1/2 day PreK)
$5,945 (1/2 day PreK)

These rates apply to those families who are of Other Faith or are not registered parishioners in a Catholic
Parish.
Tuition Grant and Aid
Tuition Grant and Aid is available through Church of the Resurrection Parish, St. Paul’s Parish and the
Archdiocese of Baltimore. Grant and Aid provided by our parishes is available only to registered
parishioners of either the Church of the Resurrection or St. Paul Catholic Church. All families are
eligible to apply for Grant and Aid through the Archdiocese of Baltimore.
Scholarships
Merit based scholarships may be available through outside organizations such as the Knott Program.
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Tuition Policies
The School Board determines both Catholic and non-Catholic tuition rates annually. Resurrection-St.
Paul School complies with the Archdiocesan tuition guidelines and sets tuition for each child “at cost”.
To avoid late fees, school families are encouraged to have discussions regarding hardship before
payments are past due. The principal has the discretion to consider requests for waiver of late fees in the
event that prior notice has been given and a true hardship situation exists.
Upon acceptance of registration, students are enrolled for the entire academic year. At the time of
acceptance or re-registration, one of the three payment plans must be selected.
Students are entitled to begin classes only after all current financial responsibilities are fulfilled.
Tuition Payment Plans
For the convenience of school families, tuition may be paid according to three different payment plans.
A non-refundable tuition deposit in the amount of $200 is due at the time of re-registration or at the time
of acceptance of a new student. At the same time, one of the following payment plans for the balance of
tuition must be selected.
Plan I:

One payment of full tuition by May 20th, via check, ACH debit, or credit card.

Plan II:

Two payments of one-half tuition by May 5th or May 20th and by November 5th or
November 20th through pre-authorized transfers on your checking or savings account. At
your option you can set up a “custodial account” to satisfy this payment plan through
your bank.

Plan III:

Ten equal payments of tuition on a monthly basis beginning in May and ending in
February, through pre-authorize payment transfers on either the 5th or 20th of each month.
At your option you can set up a “custodial account” to satisfy this payment plan through
your bank.

Resurrection-St. Paul School uses FACTS Management Company, (“FACTS”) to manage the tuition
collection process. All school families are required to pay tuition through FACTS.
Payment Plans II and III may also be charged to an American Express, MasterCard, or Discover Cards
(no Visa cards). Please note that there is an additional fee of 2.75%, in addition to the FACTS fee,
associated with this credit card option only.
A tuition payment is considered late on the 10th day after a payment due date. On the 10th day past due, a
late fee of $35 will be added to the tuition account. Late fees will continue to accrue each month for
each payment that is past due.
A processing fee of $30 will be charged by FACTS for any checks or ACH payments returned by the
bank.
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Outstanding Debts
If there are any financial obligations, including late tuition payments, we reserve the right to apply the
following procedures:
1. Resurrection-St. Paul School reserves the right to refuse admittance to class, withhold
Progress Reports and transcripts, and/or shut off PowerSchool parent access when the
family fails to meet payments satisfactorily or to conclude a financial arrangement
mutually convenient to both parties. No Progress Reports or transcripts will be issued for
any family whose financial obligations are not met.
2. Admission for each trimester is conditional on satisfactory compliance with all
financial obligations. Failure to meet all financial obligations in a timely manner may
result in a student being removed from his/her class list for the upcoming academic
trimester. Once tuition obligations have been met, a student may be re-admitted on a
space available basis.
We realize that extenuating circumstances may occur which would prevent you from paying your tuition
in a timely manner or may necessitate a different payment arrangement. Please contact the school
principal to establish a mutually satisfactory arrangement. The school principal must approve all special
arrangements.
Withdrawal
Upon acceptance of a student by Resurrection-St. Paul School and execution of a tuition contract, the
full year’s tuition shall be considered payable. If a student should leave Resurrection-St. Paul School for
any reason during the school year, Resurrection-St. Paul School will refund tuition based upon the
following schedule:
Academic Year
Prior to May 20th
Prior to July 1st
Prior to start of school year
Prior to November 1st
After November 1st

% of Tuition Refund
100% (less non refundable deposit)
90%
75%
50%
0%

All tuition refunds are contingent upon Resurrection-St. Paul School receiving written notice prior to the
student’s actual departure date and the refund amount will be determined based on the actual departure
date.
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FEES
New Student Application Tuition Deposit
All prospective families are charged a non-refundable, non-deductible application fee of $100 per
student. If the student is accepted, a tuition deposit of $200 per student is due at this time. The $200
deposit is applied towards the upcoming school year’s tuition.
Re-Registration of Tuition Deposit for Current Students
Re-registration for returning families for the next school year takes place at the end of February. The reregistration form and the tuition deposit of $200.00 per child are due on the date stated on the reregistration form. If the $200.00 per child tuition deposit has not been received by due date on form, the
student will be subject to open enrollment procedures. Students will need to register as a new student
and will be subject to the non-refundable $100 application fee noted above.
Graduation Fee
A graduation fee of $175.00 will be collected for each eighth grade student. Graduation fees are
charged through the FACTS management system. The due date for graduation fees is October 30.
Library/Media Late, Lost or Damaged Book Fee
The school library has a variety of resource materials available that the students may borrow. Students
are fined a nominal fee for overdue books. The student in whose name the school librarian checked out
those materials must pay for library materials that are lost or damaged.
Volunteer Service Hours
Each family with a child/ren in full day Pre-K through grade 8 is required to provide 30 hours of service
to the school. Families with a child in the ½ day PreK only (no other sibling attending full day) are
required to provide 15 hours of service to the school. Single-parent families are obligated to perform 15
hours of service. Single-family volunteer service fee status must be presented to and approved by Karen
Murphy, school principal, prior to October 1st of the current school year.
The full volunteer service fee is $450.00 or $225.00 for a single parent household or a family with only
a half day preschool student. Families not fulfilling their volunteer service requirement will be charged
for unmet hours at the rate of $15 per hour.
Volunteer hours are due in the log book by May 15th. Outstanding service fees will be charged to the
family’s FACTS account on June 20th. If a family knows that they will be performing volunteer hours
for the school after the May 1st deadline, they should log that service into the volunteer log book, prior
to May 1, and indicate what their service will be and the hours and date it will be performed. An
example of this would be volunteer hours that are performed in May and June of the current school year,
such as assisting with the 8th grade graduation, end of the year class parties, helping at Cultural Arts
night, etc. It is not the school’s obligation to log volunteer hours into the log book on the behalf of our
families. All bills not paid by the end of the school year will result in Progress Reports being held
until the obligation is met.
Parents may accrue hours for service with the Church of the Resurrection CYO basketball leagues and
the Church of the Resurrection or St. Paul’s sponsored Scout groups. Each hour of CYO or Scout
volunteer time counts as a half hour of volunteer time. Up to 15 hours of CYO basketball or Scout troop
volunteer time may be logged towards volunteer service for a family and up to 7.5 hours for a singlefamily household may be logged. The remaining 15 hours or 7.5 service hours need to be performed for
the direct benefit of the school.
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FUND RAISING POLICY
Fundraising Purpose
The Resurrection-St. Paul School Board of Directors recognizes the need for fundraising activities to
help defray the significant expense associated with the school’s operating budget, as well as the
intention to keep the cost of tuition as low as possible.
Types of Fundraisers
For the purpose of this policy, fundraising activities are grouped as events, community building
activities, money back loyalty programs, and the annual fund campaign. Parents are expected to support
these efforts.
A. Events
a. Include, but are not limited to, social gatherings like the annual bull roast, Race for
Education, etc.
B. Community Building Activities
a. Include, but are not limited to, Breakfast with Santa, Trees and Greens, Basket Bingo,
restaurant nights, etc.
C. Money Back Loyalty Programs
a. Include, but are not limited to, Vendor Reward Points, eScript Online Mall, script
cards, Box Tops for Education, etc.
D. Annual Fund Campaign
a. Include, but are not limited to, a year-end solicitation mailing

The Use of the School Name and/or Logo
The use of the school name and/or logo in association with a fundraiser is strictly prohibited unless
permission from the School Administration is obtained.
To use any version of the school logo, the responsible party must complete and return the official
request form and supply a sample of how the logo is to be used. If it is not possible to supply the school
with a sample of how the logo is to be used, permission will be decided on a case-by-case basis.
Implementation of Guidelines
Approval of fundraising activities must be based on the following guidelines:
A. Student safety is upheld at all times
a. If students are involved, all adult volunteers must be STAND trained and certified in
accordance with the Archdiocese of Baltimore policy
b. If an adult volunteer is not STAND trained and students are present, the adult must
vacate the premises immediately
B. Participation is voluntary
C. Group incentives are the preferred means to motivate and reward students
a. All incentives must be approved by the Principal
D. Students’ participation in door-to-door fundraising activities will be of limited nature
E. Fundraising activities planned during school hours of operation are to be limited and will not
conflict with state laws and regulations
F. All fundraising activities must be compliant with Maryland state law and Howard County
Ordinances
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G. Resurrection-St. Paul School expects all students, parents, guardians, relatives, friends,
teachers, and staff who participate in approved fundraising activities to appropriately
represent the school, its mission and its values
H. All rules pertaining to student conduct and student discipline apply to fundraising activities
Payment Guidelines
Any money that is sent in for payment for fundraisers must remain in the school building. It is also
requested that payment(s) be made by check. Committee or fundraising chair people must make
arrangements with the school office to access their payments and must arrange to do so during regular
school hours.
BEFORE AND AFTER CARE PROGRAM POLICIES AND FEES
Program
Resurrection-St. Paul School offers its students a before and after school childcare program. The
morning Before-Care program begins at 7:00 AM and continues through 8:45 AM. At 8:45 AM the
children will begin to move to their homerooms. The After-Care program is offered from the end of the
school day through 6:00 PM. It is expected that all parents will be prompt in picking up their
child/children at 6:00 PM.
The Before and After Care Program holds a state license for childcare, which is inspected and renewed
each year. Please note that Resurrection-St. Paul School views this program as an “extended school”
program and students, parents and before and after care providers are held accountable to all of the same
policies and procedures stated in this handbook.
Fees for this program are paid monthly and are billed through FACTS. Before a child may participate in
the Before and After Care Program all necessary information and forms must be completed. All medical
information must be current. Please consult with the Before and After Care Program Director for
detailed information pertaining to the program, space availability, enrollment, and fees.
Monthly Program Fees
Before-Care:
Session Times: 7:00AM-8:45AM
5 Days
$47.50 per week
4 Days
$40.00 per week
3 Days
$35.00 per week
2 Days
$30.00 per week
1 Day
$22.50per week

After-Care:
Session Times: 3:30PM- 6:00PM
5 Days
$55.00 per week
4 Days
$50.00 per week
3 Days
$45.00 per week
2 Days
$37.50 per week
1 Day
$25.00 per week

Drop in fee – per day
$25.00 Before-Care
$30.00 After-Care
Please note that all students must be registered for the Before and After Care Program, regardless of
whether they intend to use it. This allows families to use the program immediately if an unforeseen
emergency arises where care is needed beyond regular school hours.
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POLICIES REGARDING LEGAL MATTERS
Sexual Harassment
Resurrection-St. Paul School recognizes that harassment on the basis of sex is a violation of both federal
and state employment discrimination laws and Board of Education policies. Further, the school believes
that sexual harassment is both morally wrong and offensive and will not tolerate such conduct on the
part of any employee, supervisor, manager, administrator, student, or visitor. It is the school’s intent to
provide all employees and students a work and learning environment free from sexual harassment.
Child Custody Issues
Parents should provide the school with any information and documentation regarding child custody, if
applicable.
Buckley Amendment
The school abides by the provisions of the Buckley Amendment. Thus, non-custodial parents will be
given access to the academic records and to information regarding the academic progress of their
children—unless there is a court order specifically stating that the non-custodial parent is denied access
to such information.

ARCHDIOCESE OF BALTIMORE-COMPUTER RESOURCES POLICY
A.

Introduction

To further its educational mission, the School makes available to students a variety of computer
resources (“Computer Resources”), which include a computer network, desktop computers, educational
software packages, computer disks, an electronic mail (E-mail) system, Internet access, servers, and hard
drives.
Use of Computer Resources is a privilege, not a right. Students may use Computer Resources for
educational activities only and, in using Computer Resources, must act in an ethical and legal manner
which, except as otherwise authorized by the Principal or a designee of the Principal, complies with this
Computer Resources Policy, the Disciplinary Policy, and all other School policies.
Computer Resources are school property. Resurrection-St. Paul School shall have the right, in its sole
and absolute discretion, to monitor students’ use of Computer Resources (including E-mail messaging
and Internet activity), to stop or prevent any violation of this policy, to engage in routine maintenance of
Computer Resources, to perform internal investigations relating to Computer Resources, to intercept
electronic communications that violate this policy or overload any Computer Resources, and to disclose
information created, sent, received, accessed, or stored on Computer Resources (including E-mail,
Internet search histories, and other electronic files, data, and content) to law enforcement authorities.
Students shall have no expectation of privacy relative to their use of Computer Resources or content
(including without limitation E-mail and stored files) created, sent, received, accessed, or stored during
such use.
A student who violates this Policy shall be subject to the Disciplinary/Remedial Measures referenced in
the Discipline Policy and loss of the privilege of using Computer Resources.
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B.

Acceptable Uses
Students may use Computer Resources to:
 Obtain information from online libraries, databases, and websites for School-related projects
 Obtain current information about local, state, national, and world events from online news
sources
 Facilitate distance-learning projects
 Complete School projects and assignments

C.

Unacceptable Uses
Students shall not use Computer Resources to:























Engage in any activity that violates any person’s legal rights, any copyright or other law, any
license or other agreement, or any principle of network etiquette
Impair the integrity or security of, overload, or damage any Computer Resources
Threaten, harass, deceive, intimidate, defame, disparage, offend, embarrass, or annoy another
person
Post, transmit, publish, or display any defamatory, disparaging, inaccurate, violent, abusive,
profane, lewd, vulgar, pornographic, obscene, or sexually-oriented material
Purchase any item or service, incur any debt, derive any financial or commercial gain, advertise
any product or service, engage in political lobbying, send junk E-mail, send chain letters, send
spam, send unsolicited mass E-mail messages, or encourage violent activity
Damage, destroy, disrupt, circumvent, or exceed the parameters of any data, hardware, software,
computer network, or website, breach any security code or password, create, introduce, use, or
spread any computer virus, or commit any form of electronic vandalism
Post, publish, or display an image, photograph, or likeness of another person
Disrupt School operations or a student’s participation in School activities
Circumvent the security of any computer network or system, exceed the parameters of any
computer network, gain access to another person’s files, or obtain another person’s password
Plagiarize
Impersonate another person
Forge E-mail messages or other electronic content or send anonymous E-mail messages
Access an E-mail account or a non-School computer network, or read, delete, copy, or modify Email messages or other electronic content created by another person
Install, move, delete, download, upload, reconfigure, or modify any software or files on School
equipment.
Repair a computer system or attach any external device to a computer system
Visit blogs, entertainment sites, social networking/chat websites (such as myspace.com or
facebook.com), message boards, video sharing sites (e.g., “Youtube”), or gaming or gambling
sites
Visit a website or obtain material for a purpose other than achieving an educational objective
Engage in game playing or chatting
Transmit confidential information
Download, copy, or store software, shareware, or freeware
Reveal home addresses, telephone numbers, or social security numbers of themselves or other
persons
Access or use any Voice over Internet Protocol (e.g., Skype)
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D.

Reporting

Students shall immediately report to the Principal or Assistant Principal their discovery or awareness of
any violation of this Policy or any damage to Computer Resources.
***In addition to the Archdiocesan Acceptable Use Policy, Middle School Students will be expected to
follow the Resurrection-St. Paul Middle School Acceptable Use Policy as well.
Students will review the following Middle School Technology Acceptable Use Policy (AUP) in class.
The students will take this policy home to parents to have for review and will return the forms with the
proper signatures BEFORE being allowed to use the technology.

The policy is as follows:

Resurrection-St. Paul School
Middle School Technology Acceptable Use Policy (AUP)
SY 2015-2016

1. I will model the RSPS Value Code while using technology.
2. I will demonstrate respectful behavior when using technology at school.
3. I will treat all technology equipment with care and be responsible when using it.
4. I understand that school technology equipment is for educational use. Using technology for any
other purpose is not permitted (this includes accessing non-school email or any other personal
Internet account).
5. When using school technology, I will:
 not look at anyone else’s work without permission
 not access anyone else’s folder on the Student drive
 not access anyone else’s accounts - including Discovery Education accounts and Google Apps
for Education accounts
 not open, delete, move, copy, or modify another student’s work
6. All Internet searches that I conduct will be appropriate for school. I will not search for inappropriate
content or access inappropriate sites. I will report to the teacher any inappropriate sites that I
observe being accessed by another student or any inappropriate sites that I browse to accidentally.
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7.

I will not perform unsupervised Internet searches. I will only use designated search engines.

8.

I understand that speech that is inappropriate for school is also inappropriate for
electronic communications.

9.

I will use Discovery Education, You Tube, or other streaming applications only with
teacher permission and for educational activities.

10. I will act safely when using the Internet. I will not give out personal
information such as my full name, email address, phone number, or street address.
Additionally, I will not give out personal information about someone else.
11. I will keep my passwords private and not share passwords with anyone else.
12. I will not attempt to download/install software or apps while using school
technology equipment.
13. I will consider the environment when I use technology. I will print the fewest pages
possible, and only when necessary.
14. I will use information ethically. I will not plagiarize. I will cite my sources.
15. I understand that the use of school technology is a privilege, not a right.
Inappropriate use of technology may result in suspension or cancellation of those
rights and other disciplinary measures.
16. I will use technology in accordance with the Archdiocesan AUP on pages 62-64 of the RSPS
Parent/Student handbook.

A HANDOUT WITH THE ABOVE STATED POLICY WILL BE SENT OUT TO STUDENTS
FOR YOU TO SIGN AND RETURN AS APPROVAL. THIS POLICY IS SHOWN FOR YOUR
REFERENCE.
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Student(s) Last Name ____________________________________
Date: __________________________
Resurrection-St. Paul School
HANDBOOK ADMISSION ACKNOWLEDGEMENT
Please sign and return this acknowledgement page to the school office by Friday, Sept. 4, 2015.
I/We have received a copy of the Resurrection-St. Paul School 2015-2016 Parent-Student
Handbook and have carefully read and understand the policies, procedures, and regulations of this
school, including tuition charges, parent responsibilities, student responsibilities, dress and disciplinary
regulations. I/We hereby express acknowledgement of these policies, procedures, and regulations, and
accept them as conditions for the enrollment of our child/children in this school.
Resurrection-St. Paul School reserves the right to amend the Parent/Student Handbook and the
parent/legal guardian will be notified in writing through the weekly Wednesday communication if any
changes are made. This Parent/Student Handbook is an informative booklet for parents and students
setting forth the rules and policies of the school and is not intended as an expressed or implied contract.
I realize the my child/ren will be photographed or possibly videotaped for inclusion in, but not
limited to the school yearbook, class group photos, school advertisements, school related newspaper
articles, or the end of the year dvd presentation. If I do not want for my child/ren photographed or
videotaped, I will submit my non-consent in writing to the school principal prior to Friday,
September 4, 2015.
In cases where the parent/legal guardian views and philosophical positions result in repeated
non-compliance in regard to school policies, the administration reserves the right to request that said
parent/legal guardian’s child/children withdraw from the school.
In order for the Handbook Admission Acknowledgement to be complete both Parent/Guardian
signatures and student name information is required.
I hereby express acknowledgement of these policies, procedures, and regulations, and I understand that I
will be accountable for adhering to them. (Both parent signatures are required)
Parent/Guardian Name (print):

_____________________________

Parent/Guardian Signature:

_____________________________

Parent/Guardian Name (print):

_____________________________

Parent/Guardian Signature:

_____________________________

Student(s) Name(s) (print):

_____________________________

_____________________________

_____________________________

_____________________________

_____________________________
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