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Presentation Goal 

Add a student to your existing PowerSchool  

parent access account. 

 

 



Add a Student – Needed Information 

To add a student to your existing account you will need 
the username and password from the access letter 
(sent home via school mail). 



Add a Student – Access PowerSchool 

Access PowerSchool at: 
https://archbalt.powerschool.com 

Log in with your username and  
password from last school year 



Add a Student – Enter Information 

Click on  
Account Preferences, 
then on the Students tab 
 



Add a Student – Enter Information 

Click on Add 
 



Add a Student – Enter Information 

Enter your 
student’s name 

Enter your 
student’s 

Access ID* 

Enter your 
student’s Access 

Password* 

Choose your 
relationship to 

the student 

*This information is found on the Access letter. 

Click Submit 


